AJIMUHUCTPATIAA
BYKAHOBCKOI'O CEJIbCKOI'O TOCEJIEHUS
KYMBLI)KEHCKOI'O MYHHUITUIIAJIBHOT O PAVIOHA
BOJITOI'PAJICKOM OBJIACTH

IHOCTAHOBJIEHHUE

25 HosiOps 2024 1. Ne 105

«O0 yTBepxaeHun UHCTPYKUIMH 110 1€10NPOU3BOACTBY B A IMUHUCTPAIIUH
BykaHoBcKOro ceqbckoro nocejieHusi KyMbLIKeHCKOro MyHHIMIIAJIBLHOTO paiioHa
BoJrorpaackoii o61acTu»

B mensx coBepIIEHCTBOBaHMS  OpraHu3anuud  paboOTbl € JIOKyMEHTaMu B
aAMMHHMCTpauuu bByKaHOBCKOTO CelIbCKOTO MoceneHuss KyMBUDKEHCKOrOo MYHHIHUIAIBHOTO
pailona Boarorpaackoir o0sactu, pyKOBOJCTBYSCH IpukazoM @DenepanbHOro apXuBHOIO
arenrctBa or 22.05.2019 r. Ne 71 "OO yrBepxaenuun IlpaBun nenonpousBoacTBa B
TOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOrO caMoyIlpasiieHus'", YcraBoM bykaHOBCKOro
CeJIbCKOro mnoceneHus KyMbUDKEHCKOro MyHHUIMIAIbHOIO paifoHa Bomrorpaackoit o6usacty,
aJMMHHMCTpalusl ByKaHOBCKOIrO celbcKOro mnocesieHns KyMBUIKEHCKOrO MYHHLHMIIAIbHOTO
paifona Bonrorpanackoit o6mactu

HNOCTAHOBJIHACT:

1. YrBepaute npwiaraemyro MHCTpYKUIHIO MO AEIONPOU3BOJACTBY B aIMHHUCTPALIMU
bykaHoBckoro  cembckoro  moceneHuss — KyMBUDKEHCKOrO  MYHHIMIIAJIBHOTO  paiiOHa
Bonrorpaackoit obnactu.

2. Hacrosimee mocTaHOBIIEHHE MOJUICKUT OOHApOAOBAaHUIO B ByKaHOBCKOW CEIBCKOM
oubmotexe M. A.B. MaxkcaeBa, Ha cereBoM m3nanuu «Odunuanbhelii cailt bykanoBckoro
cesnbekoro noceneHus: KyMbUDKeHCKOro MyHUIIMNIAIBHOTO paiiona Bonrorpaackoit o0iacti» B
cetu WHTepHeT M Ha caifte agMuHHUCTpauuud KyMBUIKEHCKOTO MYHMIIMIIAIBLHOTO padoHa:
www.kumadmin.ru.

3. Hacrosiee nocranoBiieHure BerymnaeT B cuity ¢ 01 staBapst 2025 .

I'maBa bykanoBckoro
CEJILCKOTO MOCEJIEHUS E.A. Koirenesa


http://www.kumadmin.ru/

YTBEPXKJIEHA

NOCTAHOBJIEHHEM A IMUHUCTPALNHU
ByKkaHOBCKOIO0 CeJIbCKOTr0 NMoceJeHust
KyMBLIKEHCKOT0 MyYHHMITHIIAJILHOTO pailoHa
Bouarorpaackoii odsactu

ot 25.11.2024 r. Ne 105

NHCTPYKIUA
10 1eJIONPOM3BOACTBY B aIMHUHHCTPAaLNH ByKaHOBCKOrO ceJIbCKOro nocejaeHus
KyMbLIZKEHCKOro MyHHIIMIIAJILHOTO paiiona Boarorpaackoii odactn

I. O01mue moJ10KeHu.

1. UHCTpYyKIUS 1O NIEI0MPOU3BOJICTBY B aJIMUHUCTpAlMM ByKaHOBCKOTO CEIbCKOTO MOCENIeHUs
KyMBUDKEHCKOTO  MYHUIMNAJIBHOTO paiioHa Bonrorpaackoit obnactu (manee UMEHyeTcs -
Wuctpykuuns) paszpabarbiBacTcsi B II€NIIX YCTAHOBJEHHUS €IUHBIX TpeOOBaHUI K MOATOTOBKE,
00paboTKe, XPAaHEHHI0O M HCIOJB30BAaHUIO OOPa3yIOUIMXCS B JIEATEIBHOCTH AJAMHUHHUCTPAIMH
BykaHoBckoro cenbckoro mnocesieHusi KyMbUDKEHCKOro MYHHUIIMIAIBHOrO pailoHa Bosrorpaackoi
obmactu (mamee — AJMMHHUCTpAnysl) JOKYMEHTOB, COBEPUICHCTBOBAHMSA JEJIONPOU3BOJICTBA
AJMUHHUCTpAIH U MOBBILIEHUS er0 3()PEeKTUBHOCTH.

2. Hacrosimas MucTpykius paspaboTaHa B COOTBETCTBHM C MoJoKeHHsIMH DepepanbHOro
3akoHa o1 27 utonist 2006 1. Ne 149-®3 "O6 urbopmanyu, HHGOPMAITMOHHBIX TEXHOJIOTHUAX U O 3aIUTE
uHpopmanun", denepanbHoro 3akoHa ot 22 okrsaOps 2004 r. Ne 125-d3 "OO apxuBHOM Jene B
Poccuiickoit @enepaunn', npukazom denepanbHOro apxuBHOro areHrctsa ot 22 mas 2019 r. Ne 71
"O6 yrBepxkaenuu IIpaBun nenonmpous3BOACTBA B TOCYIAPCTBEHHBIX OpraHax, OpraHax MECTHOTO
camoynpasienus", HamuonaneHoro crangapra PO I'OCT P 7.0.97-2016 "Cucrema crangapToB IO
uHpopManuy, OHONIMOTEYHOMY M H3AaTelbckoMy neny. OpraHu3alMOHHO-pacIoOpsIUTeIbHAs
nokymeHTanus. TpeboBaHus kK 0pOpMIICHUIO TOKYMEHTOB'", YTBEPKIECHHOTO MpukazoM denepaibHOro
areHTCTBa MO TEXHUYECKOMY peryiaupoBaHuio U merposnoruun ot 08 nmexabps 2016 r. Ne 2004-cT,
noctaHoBieHrueM ['yoepnaropa Bosrorpaackoit obmactu ot 30 wrons 2021 1. Ne 476 "O6
YTBEpP)KICHUH VHCTPYKIMM TIO JeNONpOM3BOACTBY B ammapare ['yOepHaropa Bonrorpaackoii
obmnactu".

3. Ilonoxenuss MHCTpYKIMH pPAaCHpOCTPAHSIOTCS HA OPraHU3aIMI0O paboThl C JTOKyMEHTaMU
HE3aBHCHMO OT BHJIa HOCHUTENS, B TOM YHUCIE C 3JEKTPOHHBIMH JOKYMEHTAMHU, BKIIIOYas MOATOTOBKY,
00paboTKy, XpaHEHHUE U UCIIOIH30BAHUE TOKYMEHTOB.

4. Tlonoxenne MHCTpyKIMHM HE PacCIpOCTPAHSICTCS HAa OpraHU3AINIO0 padOTHl ¢ JTOKYMEHTAMH,
COJIEpIKAIlIMMH CBEJICHUS, COCTABIISIIOIINE FOCYIapCTBEHHYIO TaliHY.

OcobeHHocT pabOTBHl C JOKYMEHTaMH, COJEPKAIIMMH CBEICHHUS KOH(MHUICHIIMAIBHOTO
xapakTepa (CBeIeHHsI O MEePCOHATBHBIX JAHHBIX T'PaKJaHWHA, CBEICHUS, COCTABISIOUINE CIYXEOHYIO
TaifHy), MOT'YT PETyJINPOBATHCA CHIEUAIBHBIMU MPABOBBIMU aKTAMHU.

5. Opranu3zaiuio, BEIEHUE U COBEPILIEHCTBOBAHUE €IMHOTO JEJIONPOU3BOICTBA, KOHTPOJIb HAJ
COOJIIOZIGHUEM YCTAHOBJICHHOTO MOpsiiKa paboThl C JOKYMEHTaMu B AJIMUHUCTPALIUU OCYIIECTBISET
3aMECTUTENb TJaBbl aJMUHUCTpauuu bykaHOBCKOro cenbckoro moceneHus KyMbUDKEHCKOro
MYHUITMIIAILHOTO paiiona Bonrorpaackoit o61acTu.

6. HenocpeactBeHHOe BeJEHHE [€JONPOU3BOJACTBA B AJMUHHUCTPALMU OCYILECTBISAETCS
CHEIHaIMCTOM, COBMEIIAIOIIUM BBIIIOJIHEHNUE JEJIONPOU3BOICTBEHHBIX OOS3aHHOCTEH € APYruMu
JOJDKHOCTHBIMU O0S13aHHOCTSIMH.

7. PaboTHHKM AJIMUHUCTpAIlMd HECYT TMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a HECOOJIOJICHUE
TpeboBaHuit MHCTPYKINH.

8. IIpu yrpaTe TOKYMEHTOB NMPOBOJAMTCS CIIy)KeOHAs IpOBEpKa.

9. BHOBb mnpuHATHIE PAOOTHUKU JIOJKHBI OBITH O3HAKOMJIEHBI CBOMM PYKOBOJIWTENIEM C
Hacrosel MHcTpyKkuei B TeUeHne MATH pabounx JHEH CO THS WX TPUHSTHS.



I1. Co3nanue NOKyMeHTOB B AIMUHHUCTPaLNH.
1. biiaHKM 1OKYMEHTOB.

1.1. bnaHku MOKYMEHTOB HM3TOTAaBJIMBAIOTCS Ha CTaHIApTHBIX JHucTax Oymaru ¢opmara A4
(210x297 munmumetpoB), AS (148x210 MIIITUMETPORB), UMEIOT YCTAHOBJIEHHBIN COCTaB 0053aTEbHBIX
PEKBU3UTOB U NOPSAJOK UX PACIIOJIOKEHHUS.

1.2. baHku JOKyMEHTOB pa3pabaThIBalOTCS Ha OCHOBE YIJIOBOTO WJIM MPOJOJIBLHOTO BapHaHTa
pAacIoNIOKEHUs] PEKBU3UTOB: MPH YIJIOBOM BapHaHTE PEKBHU3HUTHI OJaHKa PACIOJAraloTcsi B BEpXHEM
JIEBOM YTJ1y, IPU IPOJIOJIBHOM - TOCEPENHE JIUCTA BAOIb BEPXHETO MOJIA.

B AJMMHHCTpanuu HCHONB3YIOTCA CIEAYIOIIMe BHIbI OJIAHKOB C H300pakeHHeM repba
BykaHoBckoro cenbckoro mnocesieHusi KyMbUDKEHCKOro MYHHUIIMIAIBHOrO pailoHa Bosrorpaackoi
obnactu (1anee UMEHYIOTCS - TepOOBBIC OJIAHKH):

0JIaHK TOCTAHOBJICHUSI aJIMUHUCTpalMi bykaHOBCKOTO cenbckoro noceneHus KyMpunkeHCKOTro
MYHUIIUTIATBHOTO paiioHa Bonrorpanckoii obnactu;

OJIaHK pacHopsKeHHs aIMUHUCTpauuud BykaHOBCKOTo cenbckoro moceneHus KyMbunkeHCKoro
MYHUIIUTIATBEHOTO paiioHa Bonrorpanckoii obnactu;

OJlaHK TUChMa AaJMUHUCTpalUKd bByKaHOBCKOro cenbckoro mnoceneHusi KyMbUDKEeHCKOTro
MYHUIIUTIAIBHOTO paiioHa Bonrorpaackoii 061acTu ¢ YIiIOBBIM PaciooXeHUEM PEKBU3UTOB;

OO0pa3ibl BIIENEPEYNCICHHBIX OJIaHKOB MTPUBEIECHBI B IPUIIOKEHHUH 1.

2. OdopMiieHNEe PEKBU3UTOB IOKYMEHTOB.

2.1. Jlns MOATOTOBKM JOKYMEHTOB IPUMEHSETCs TEKCTOBBIA pemakTop (Hampumep, Word for
Windows Bepcun 6.0 u BbIIIIE).

2.2. B AxMuHuCTpalnuy yCTaHaBIMBAIOTCA CIENYIOLINE pa3Mephl II0JIEH Ha JOKYMEHTE:

2,75 cm - neBoe;

2,25 cMm - mpaBoe;

2 CM - BEpXHEE;

2 cM - HUJKHEE.

2.3. HUcnons3yembri mpudt - Times New Roman, pasmepsr mpudrta ot 12 mo 14,
HCIIOJIB3YEMBIM MEKCTPOYHBIA HHTEPBAJ OT OAUHAPHOIO 0 IBOWHOIO.

2.4. JIokyMeHTHI, co3aBaeMble B AIMUHUCTPAIU, UMEIOT CIEIYIOIIUN COCTaB PEKBU3UTOB:

rep6 bykaHoBckoro cembckoro moceneHuss KyMBUDKEHCKOTO MYHHIMIIQIBHOTO —paifoHa
Bonrorpanckoit o6nactu - moMmenaeTcsl Ha 6J1aHKax TOKyMEHTOB B COOTBETCTBHH ¢ pemieHueM CoBera
bykaHoBckoro cenbckoro mnoceneHus KyMBUDKEHCKOro MyHUIMINAIBHOIO paiioHa Bosrorpanckoit
obmactu ot 06.11.2009 r. Ne 11/1-C "llonmoxkenue o repbe um ¢uiare BykaHOBCKOTO CeIbCKOTro
nocenenus: KyMbUDKEHCKOro MyHUIMITAIBHOTO paiiona Boxrorpaackoii obmactu ";

HAaUMEHOBAHME OpraHa MECTHOTO CaMOYMpaBJIEeHUs - aAMUHUCTpalus bykaHOBCKOrO ceIbCKOro
nocenenuss KyMBUDKEHCKOr0o MYyHUIIMIANBHOTO paiioHa Bosrorpaackoil obnmactu, HauMeHOBaHHE
CTPYKTYpPHBIX TMojpa3feieHuil (mpu Hanuuuu) AJMUHUCTPAllMd Ha COOTBETCTBYIOIIMX OJlaHKax
YKa3bIBa€TCsl B COOTBETCTBUU C YTBEPKACHHON CTPYKTYpO A IMUHUCTpALIUN;

CIIpaBOYHBIC JaHHBIC - BKJIIOYAIOT B ceOs: TMOYTOBBIA anpec, Homep TenedoHa, ¢akca,
oUIMaNBHBINA a7pec AEKTPOHHOU MoUThI, Ko opraru3anuu mo OKI1IO, OI'PH, MHH/KIIII,

HAaUMEHOBAaHME BHUJA JOKYMEHTa - I[IOCTaHOBJEHHE, pACIOpPSIKEHUE, MPOTOKOJ, aKT.
HaumeHnoBaHMe BU1a TOKYMEHTA, HE YKa3bIBAE€TCS B IUChMax;

JaTa JOKYMEHTA - JlaTa ero MoJnucaHus (IOCTaHOBIIEHUE, pacCOpsHKEHHE, MUCbMO, CIyXeOHas
3allUCKa, aKT), YTBEPXKIEHUS (MHCTPYKIMS, MOJOXKEHHE, PErJaMeHT, IJIaH, OTYeT), JaTa COOBITHS,
3a)UKCUPOBAHHOTO B JIOKYMEHTe (mpoTokoi). Jlata mokymMeHTa MOXeT O(QOopMISATBCA ABYMs
croco0amu:

udpoBbIM - apabckumu nrdpamu, Hanpumep: 01.01.2015;

cioBecHO-1IM(poBbIM, Hanpumep: 01 suBaps 2015 r.;

pPEruCTpalliOHHBI HOMEp JOKYMEHTa - TIIPOCTaBIsieTCSl B COOTBETCTBUM C CHCTEMOM
perucTpanyy pa3auuHbIX BUIOB JOKYMEHTOB, IPUHATON B AIMUHUCTpaluu. PerucrpaniioHHbl HOMEp

IIpUCBaNBaeTCA JOKYMEHTY IOCJIE €ro MOMUCaHuS;

azpecaT - OpPraHbl BJIACTH, OPraHU3allly, IOJDKHOCTHBIE JIHMIA, CTPYKTYpPHBIE MOAPA3JEICHHUS,
rpaxaane. [lpu agpecoBaHuu 10KyMeHTa JOHKHOCTHOMY JIMILY MHULIMAJIBI CTaBSATCS nepes pamuuen,



U aJPECOBAaHUH YaCTHOMY JIMILY - TTOcTe (paMIIIUU.

[Ipu ampecoBaHuu JOKYMEHTa B OpPraHbl TOCYAApCTBEHHOW BIIACTH, OPUIUYECCKUM JUIaM (0e3
yKa3aHHs JOJKHOCTHOTO JIMI[a) HAaUMEHOBAHMS aJpecaToB MHUINYTCS B HMEHHUTEIBHOM MaJexKe,
HarpuMmep:

Anmvunuctpanus Bonrorpaackoit o6macTu.

[Ipu agpecoBaHuM JOKYMEHTa PYKOBOAMTENIO OpPraHU3allMM HAMMEHOBAaHUE OpraHU3alNu
BXOJIUT B COCTaB HAaMMEHOBAHMS JOJDKHOCTH aJipecara, HaUMEHOBAaHUE JIOJDKHOCTU YyKa3bIBaeTcs B
JATEILHOM TaJIeXKe.

[Ipu ampecoBaHMM NMHCbMa B OpPraHM3AIMIO YKa3bIBAIOT €€ HANMEHOBAaHUE, 3aTE€M IMOYTOBBIH
azpec.

[Ipu anpecoBaHMM JNOKyMEHTa (UINYECKOMY JIUIy YKa3blBalOT (aMUINI0 U HMHUILIHAJIBI
MoJTyyaTeisi, 3aTeM MOUYTOBBIH ajpec.

JIokyMeHT He JODKEeH cojepxaTh Oosiee ueThipex aapecaroB. CinoBo "Komus" nmepen BTOpbIM U
CIIEIYIOIMMHU aapecaraMyd He yKasbiBaeTcs. [Ipu OonblieM 4uclie agpecaToB COCTABISIETCS CIUCOK
PacChbUIKU TOKYMEHTA.

Ecnu HOKYyMEHT OTHpaBiseTCd HECKOJBKUM JOHKHOCTHBIM JIMIAM, TO OHHM YKa3bIBAIOTCS
000011IeHHO, HAIIpUMED:

PykoBoauTensiM CTPYKTYPHBIX MOAPA3ACICHUN AIMUHUCTPALIUH.

TekcT TOKyMEHTa - COCTaBJSIETCS HAa PYCCKOM SI3bIKE, COJEp)KaHHE JTOKYMEHTa JOJKHO OBITh
M3JI0KEHO KPaTKO M JIJAKOHUYHO. TeKCThI IOKYMEHTOB M3JIararoT OT:

l-ro 7nuIa enWHCTBEHHOTO 4YHWcja: TMPUKa3biBalo... MOATOTOBUTH W MPEJICTaBUTh Ha
paccMOTpeHHe; MPOIIy pacCMOTPETh BOMPOC 00...;

3-ero numa €IMHCTBEHHOTO YHCIa: ...AJIMUHUCTPALUS TOCTAHOBISET...; ...AJMUHUCTpAIUS HE
CUMTAET BO3MOXKHBIM...;

l-ro auIa MHOXKECTBEHHOTO 4MCJa: MPOCHUM MPEACTaBUTh JaHHBIE O...; IPEICTaBIsSIEeT Ha
PAacCMOTpPEHHE U YTBEPKACHHE...; B MPOTOKOJIAX: CIAYLIAIH...; BBICTYIWIH...; PEIIHINA (TOCTAHOBUIIH).

B coBMecTHBIX JOKYMEHTaX TEKCT M3JarailoT OT IEpBOT0 JIHMIIA MHOXECTBEHHOI'O 4YHCIa!
PEeLINIIH. .

CtpaHuibl TeKCTa HyMEpYIOTCS HauWHasg CO BTOPOTO JIMCTa JOKYMEHTa apaOCKUMHU HHU(ppaMu
IIOCEPEANHE BEPXHETO IMOJIS.

OTMmeTKa O HaIMYWU TPUJIOKEHUH - opopmisieTcs Moja TEeKCToM mnucbMma. Ecnu mpuiokeHue
Ha3BaHO B TEKCTE MUChbMa, B OTMETKE O MPUJIOKEHUH YKa3bIBACTCSI KOJIMYECTBO JUCTOB U KOJIUYECTBO
AK3EMILIAPOB MPUIIOKEHHUSI, HATPUMED:

[Ipunoxenue: Ha 5 1. B 1 3K3.

[Ipy HanMUYMKM HECKOJBKUX NPUJIIOKEHUH B OTMETKE O MPWJIOKEHUH OHM HYMEpYIOTCA,
YKa3bIBaIOTCS HAMMEHOBAHMS KaXKJI0T0 MPUIOKEHUS, KOJIMYECTBO JTUCTOB U KOJIMYECTBO IK3EMILISIPOB,
Harnpumep:

[Ipunoxenue: 1. 3akaoyeHne Ha IPOEKT... Ha 3 J1. B 2 3K3.

2. CnpaBka o ... Ha 2 1. B 1 9K3.

Ecnu npunoskeHus: COpOIIIOpoOBaHbl, TO KOJTHYECTBO JTUCTOB HE YKA3bIBACTCSI.

Ecnu nmpunoxeHne HampaBisioT HE BO BCE yKa3aHHbBIE ajpeca, TO OTMETKY O €ro HajJu4uu
o(hopMIISIOT ceIyIOIUM 00pa3oM:

[Ipunoxenue: Ha 3 1. B 1 3K3. TOJIBKO B MEPBBINA azipec.

Ha npunoxeHusX K MOCTaHOBIECHUSM, PACHIOPSIKCHHSIM, MPaBUJIaM, MHCTPYKIUSAM, IUIAaHAM H
JIPYTUM JOKYMEHTaM OTMETKa O MPUJIOKEHUH MPOCTABISETCS HA IEPBOM JIUCTE MPUIIOKEHHS B TPABOM
BEpXHEM YTIIy.

Ecnu npunoskennit Heckosbko, o Hymepytores (ITPUJIOXEHUE 1, ITPUJIOXEHUE 2).

Ecnu mpuinoxeHue OAHO, OHO HE HyMepyeTcs. B OTMeTKe O NPHIOKEHUU YKa3bIBaeTCs
HaMMEHOBAaHME BHJIa OCHOBHOT'O IOKYMEHTa ero aara u Homep. Hanpumep:

I[MPUJIOXEHUE 2

K IIOCTAHOBJICHUIO aIMUHUCTpALUU
bykaHOBCKOTO CEIIbCKOrO MOCETICHUS
KyMbUTKEHCKOT0 MyHUIIMIIAIBHOTO paiioHa

Bonrorpasnckoii oomactu
ot 00 ssuBaps 0000 r. Ne 000



I'pud cormacoBaHus - corjgacoBaHHE IPOEKTa JOKyMEHTa C JPYTMMH OpraHU3ALUSAMH,
MHTEpECHl KOTOPhIX B HeM 3aTparuBarorcs, opopmisiercs cinoBom COI'JTACOBAHO (6e3 xaBbluek u
IBOETOYMS), MOJDKHOCTHM JIMIA, C KOTOPBIM COIVIACOBAH JIOKYMEHT (BKJIOYas HaWMEHOBAaHUE
opranuzanuu). JIMyHOM moANuUCH, pacMPPOBKU TMOAMUCH (MHUIMAIOB, (aMHIMU) W AATHI
COIJIACOBaHUS, HAIIPUMED:

COI'NTACOBAHO
3aMecTHTENb IJ1aBbl aAMUHUCTPALUU
BykaHOBCKOIO CEIBCKOrO MOCEICHUS

Ilonnuce N.0. ®amunus
Hara

Busa - coriacoBanme mpoekTa JOKYMEHTA ¢ JOJKHOCTHBIMH JIMIIAMH M crenuanucramu. Busza
BKJIIOYAET B ce0sl JIMYHYIO MOJNHUCH, paciiuppoBKy MoAmucH (MHULMANBL, pamunuioo) u gary. Ilpu
HEOOXOJMMOCTH YKa3bIBACTCSl HAMMEHOBAHHUE JIOJDKHOCTH JINIIA, BU3HPYIOIIETro ToKyMeHT. Hanmpumep:

3aMeCcTUTEb TJIaBbI AIMUHHUCTpaAlUA
ByKaHOBCKOFO CCJIbCKOI'O IMOCCIICHU

Iloanuce N.0.®amunus
Hara

Ha HOpMaTHBHO-IpaBOBBIX akTaX AJMUHHCTpPAllMd BU3bl HPOCTABISAIOTCS HAa OOOPOTHOM
CTOPOHE TOCIEAHErO JIUCTA JOKYMEHTA.

B ciyxeOHbIX HchbMax BU3bI IPOCTABISIOTCS HA KOMH JOKYMEHTA, ITOMEIaeMOi B JeJO0.

HOI[HI/ICI: JOJDKHOCTHOI'O JIMIla - B COCTaB BXOAAT: HAMMCHOBAHUC OOIKHOCTH JIMIIA,
MOAMMCABIIETO JTOKYMEHT, JWYHas TOAMUCh W €€ pacmudpoBka (MHUIMATEI W (HaMUIIWA).
Pacmm¢poBka nmoanucu pacrosiaraeTcss Ha ypoBHE TOCIEIHEH CTPOKHM HAaUMEHOBAHMS JOJKHOCTH Y
MpaBoi TpaHULBI TEKCTOBOro moiyid. Mexny uHHIHMaTaMu U ¢damuineid npoOen HE CTaBUTCA.
Hamnpumep:

I'maBa agMuHKCcTpanuu bykaHoBCKOro
CEJIBCKOIO MOCEICHUS
ITonnuce N.0. Gamunus

He nomyckaercss moAnuchiBaTh JOKYMEHTHI € mpemjoroM "3a" WM TPOCTaBICHHEM KOCOM
4epThl Tepe]] HAMMEHOBAHUEM JIOJDKHOCTH (00aBIsATh KaKue-TMOO MPUCTaBKU). Eciu pyKoBOIUTEND
BPEMEHHO OTCYTCTBYET (OTMYCK, 00J€3Hb, KOMaHAMPOBKA) WJIM JOJDKHOCTh BaKaHTHA, TO JOKYMEHT
IMOAIMMUCBIBACT 3aMCCTHUTCIIb pyKOBO,Z[I/ITe.H}I, I/IMGIOH_II/Iﬁ npaBo IIOAIINChIBATH ,Z[OKYMCHTI:I 3a
pykoBoauTensa. Ilpu 3ToOM eciau B JOKYMEHTE YKa3aHbl BOIPOCHI, OTHOCAIIMECS K KOMIIECTCHIIUU
3aAMCCTUTCIIA pyKOBOI[I/ITe.H}I B COOTBETCTBHU C pacnpez[eneHHeM 06}I3aHHOCT€I>'I MG)K,Z[y HUM U
PYKOBOJMTEIIEM, TO B IOKYMEHTE YKa3bIBaeTCs €ro (pakTuyeckas T0JbKHOCTh. Hampumep:

Bpuo rnaBel agMuHUCTpaIuu
BykaHOBCKOr0 CE€IbCKOro MoceaeHust
IMoamuce N.0.®amunus
3aMecTUTEND TIIaBhI
aIMUHUCTpAIUU ByKaHOBCKOTO CEIBCKOTO MTOCEIICHHS
ITonnuce N.0.Damunus

[Ipy mnoanmucaHMM JOKYMEHTa HECKOJBKMMHM JOJDKHOCTHBIMM JIMIAMU HUX IOANKCH
pacroJiararoTcs OJHa o Ipyrou B MOCIEA0BATEIbHOCTH, COOTBETCTBYIOLIEH UEPAPXUU JOJIKHOCTEH.

[Ipy noxamucaHum [OOKYMEHTAa HECKOJBKMMM JIMIIAMM, PAaBHBIMH 110 JOJDKHOCTH, HO
IIPEACTABIIAIOIMMHI Pa3HbIE OPraHbl, TOAKUCH PACIIOIAraloT Ha OJJHOM YPOBHE.



B JOKYMCHTax, COCTaBJICHHBIX KOMPICCPIeﬁ, YKa3bIBarOTCsA HE JOJIXKHOCTH JINII,
MNOATHUCBIBAOIHNX JOKYMCHT, a4 UX 0013aHHOCTHU B COCTaBE KOMHUCCHUHU, HATTPUMEP:

[Ipencenarens N.0.®amunus

KOMUCCHU Iloamuce
Cexpetapb KOMHCCUHT [Toanuce N.0.®amunus
YjieHpI KOMUCCUU Iloamuce N.0.damunus
IToanuce N.0.Pamums

['puc yTBEepkneHus - MPOCTABISAETCS B BEPXHEM IIPABOM YIIIy TOKYMEHTA.

JIOKyMEHT yTBEpXKAAeTCs MOJDKHOCTHBIM JIMIIOM (JIOJDKHOCTHBIMU JIMIIAMH) WJIH CHEIHATBLHO
n3/1aBaeMbIM JTOKyMeHTOM. [Ipu yTBep)kieHuu NOKYMEHTa JAOKHOCTHBIM JIUIIOM TpU{] YTBEPKIEHUS
JOKyMEeHTa JOJKeH cocTosATh u3 cioBa Y TBEPXJIAIO (6e3 kaBbluek), HAMMEHOBAHUS JTOJDKHOCTH
JUIA, YTBEP)KIAIOLIEro JOKYMEHT, €ro MOANHUCH, WHHULMAIOB, (aMWINA M JaThl YTBEPKIACHMUS,
HarpuMmep:

VTBEPXJIALIO

I'maBa amMunmCTpannu BykaHOBCKOTO CETLCKOTO MOCEICHUS

IToamnuce N.0.Pamums
Hara

[Ipu yTBepkIEeHUU JOKYMEHTa HECKOJBKUMH JODKHOCTHBIMU JIMIIAMH HMX  [OANUCU
pacrnoJiararoTcst Ha OJJHOM YPOBHE.

[Tpu yTBepkIEeHUU NOKYMEHTa CIELUHaIbHO H3AaBa€MbIM JOKYMEHTOM TIpuU( yTBEpKIEHUs
cocrour w3 cinoB YTBEPXIEHO (YTBEPXIEH, VYTBEPXIEHBI, VYTBEPXJIEHA),
COTJIACOBAHHOTO B POJIE€ M YHUCIIE C BUJIOM YTBEPKIaeMOro JOKYMEHTa (II0JIOKEHME, IIaH, MpaBHiIa,
porpaMMa), HAUMEHOBAHUS BUJIA JOKYMEHTA B TBOPUTEIILHOM Ta/iexke (IIOCTAaHOBIEHUEM), €T0 JaThl U
HOMepa, HalpuMep:

YTBEPXIEHO

IIOCTAaHOBJICHUEM aJIMUHUCTPALIUHI
bykaHOBCKOTO CEJIBCKOrO MOCEICHUS
KyMBUTKEHCKOr0 MyHUIIUIIAIBHOTO

paiiona Bonrorpaackoi obmactu
ot 00 ssuBaps 0000 r. Ne 000

OTTHCK MeYaTu - ABISETCS MOATBEPKICHUEM MOAIMHHOCTH MOAMUCH JOKHOCTHOTO JIMIA Ha
nokyMeHTe. OTTHCK TIeyaTHM CTaBUTCS Ha JOKYMEHTax B cly4asX, HPeIyCMOTPEHHBIX
3aKOHOJATEIbHBIMU WJIM MHBIMM HOPMATHBHBIMHM MPaBOBBIMHM akTaMu. OTTHUCK I€4aTH CTABUTCS Ha
CBOOOJJHOM OT TEKCTa MeCTe, IpU O3TOM OTTHUCK Ie4aTh HE 3aXBaTbIBACT JIMYHOM IOAMUCH
JOJPKHOCTHOTO JIMIA U MOXET 3aXBaTbIBaTh 4aCTh HAUMEHOBAaHUS JIOJDKHOCTHU JIMIA, MOJIMCABIIETO
JOKYMEHT.

B noxymMmeHTax, MOJArOTOBIEHHBIX Ha OCHOBE YHH(PHUUIMPOBAaHHBIX (OpPM, MeyaTb CTABUTCS B
Mmecte, o0o3HayeHHOM oTMmeTkod "MII" mnm umubIM 0OpasoM. J{Isi CBHIETETHCTBOBAHUS BEPHOCTH
KOIMM (BBIMMCKHU U3 JOKYMEHTA) MOMJMHHHUKY JOKYMEHTa Ha IOCJEIHEM JIMCTe KOIMM (BBIMMCKH W3
JOKYMEHTa) Ha CBOOOJHOM MECTE MOJ TEKCTOM JIMOO Ha 0OpaTHO# CTOpoHE O()OpMIISIETCS PEKBU3UT
"Konus BepHa", HaMMEHOBaHHE JOJDKHOCTH JIMIA, 3aBEPUBIIETO KOIMHIO, JIMYHYIO MOIIKUCH,
pacmgpoBKy MOAMUCH, AaTy 3aBEPEHHS, TIeUaTh.

JIMcThl MHOTOCTPAHUYHBIX KOMUH (BBIMUCOK U3 JJOKYMEHTA) HyMEPYIOTCS, OTMETKA O 3aBEPEHUH
KOIIMM JIOTIOJIHAETCSl yKa3aHMEM KOJIMYEeCTBAa JIMCTOB KOMNHMM, JOJDKHOCTH, WHHIMAIOB, (aMHIUU
IPOIIMBILIETO JTOKYMEHT (BBIMMCKHU M3 JOKyMeHTa): "[IpommTo, NpoHyMepoBaHO  JI. CHELUAIUCT
noxnuck 1N.0. Gamunus".

Honyckaercst 3aBepath mraMmnoM "Konus" kKaxaplil JMCT MHOTOCTPAHUYHOW KOMUU IOKYMEHTA,
oTMeTKa "BepHO" B TakoM ciyyae MpOCTaBISETCS Ha JIMIEBOW WIIM OOpaTHOH CTOPOHE MOCIIETHETO
JMCTa KOMMU JOKYMEHTA.

OTmeTka 00 HCTIOIHUTENE TOKYMEHTA - IPOCTABIISAETCS B JICBOM HIKHEM YIITy JIMLIEBOM



CTOPOHBI IMOCJIICAHCTO JINCTA JOKYMCHTA.

OTMeTKa BKITIOYAaeT HHUITUAIBI, (DaMIITHIO UCTIOJIHUTEISI 1 HOMEp ero TelieOoHa, HalpuMep:

N.N.1BanoB (844263) 2-12-53

VYka3zaHusi IO HWCIIOJHCHHIO JTOKYMEHTa (pe3oitonusi) - oQopMisieTCss HEMOCPEICTBEHHO Ha
JOKYMEHTE (B 3aroJI0BOYHON YacTH JOKYMEHTA) WK Ha OJIaHKe JOJHKHOCTHOTO JIMIA (ISl PE30ITIOIUiA
1 TIOPYYCHHH).

VKa3zaHusg II0 HCIOJIHEHHUIO JAOKYMCHTA BKJIIOYAKOT: HWHHUIUAJIBI, (baMI/IJ'II/II/I I/ICHOJIHHTGHeﬁ,
cojiep)KaHue MopydeHus (IpU HEOOXOIUMOCTH), CPOK HCIIOJHEHUS, MOAMUCh PYKOBOJIUTENS U ATy,
HaIlpumep:

N.N.MBaHOBY, N.ILIletpoBy

IIpoury moaAroToBUTH

npoekT noctanoBienus k 20.02.2025

IToamuce JlaTa

OTMeTKa © KOHTPOJIC OOKYMCHTA - IIPOCTABJIACTCA Ha JOKYMCHTAX, IMMOCTABJICHHBIX Ha
KOHTPOJIb, C TOMOIIBIO PEKBU3HTA "K" C MPaBOl CTOPOHBI OT CPOKA UCTIOJIHEHUS.

OTMmeTKa 0 MOCTYIUIEHUU AOKYMEHTA - COAEPKUT BXOISAIINNA PETUCTPALMOHHBIA HOMEp U JaTy
MOCTYIUIEHUs JOKyMeHTa (Mpu HEOoOXOIMMOCTH - 4Yachl M MHHYTHI). Jlomyckaercs OTMETKY O
MOCTYIUICHUUN JOKYMCHTA ITPOCTABJIATH C UCIIOJIB30BAHUCM IITAMIIA.

3. llopsanok o(popMiIeHHS TPOEKTOB NMPABOBBIX AKTOB B AJIMHHUCTPAIUH.

3.1. B AnMuHUCTpanuy MOTyT pa3padaThIBaThCs MPOCKTHI CIETYIOMINUX MPABOBBIX aKTOB:

IIOCTAaHOBJICHUS] aJIMUHUCTpAlMM bByKaHOBCKOro cenbckoro mnoceneHns KyMbUIKEHCKOTo
MYHUIIUTIIATBHOTO paifoHa Bonrorpanckoit o6iacTu - HOpPMaTHBHBIM JOKYMEHT, H3aBaeMbId 10
OCHOBHBIM BOIpPOCAaM, OOECIEUMBAIOIIUM KUZHEAEATEIBHOCTh CEJIBbCKOTO TOCEIeHMsI, COOI0/IeHNE
3aKOHHBIX MTPaB U UHTEPECOB JKUTEJEH CEIbCKOTO MOCEICHHUS;

pacnopspkeHusl  aJIMUHHCTPAalUM DByKaHOBCKOTO CelbCKOro moceneHuss KyMbUDKEHCKOro
MYHHIIMITAILHOTO paiioHa Bonrorpanckoit o6i1acTv - HOPMAaTUBHBIN JOKYMEHT, U3J]aBAEMBIN B IIEJISIX
ONEPATUBHOIO PELIECHUS TEKYIIUX BONPOCOB CTPYKTYPHBIMH MOAPA3ACICHUAMN A IMUHACTPALIUN.

3.2. IIpoeKThl MpPaBOBBIX aKTOB U TMPUJIOKEHMUS K HUM I€YaTalOTCs Ha CTAaHAAPTHBIX JIMCTAaX
oymaru popmata A4 mpudrom Times New Roman Ne 14.

3.3. BepxHee moJje npoekTa MpaBOBOr0 aKTa YCTAHABIMBAETCS PaBHBIM 2 CaHTUMETpaM, JIEBOE
nojue - 2,75 caHTUMeTpa, MpaBoe - 2,25 CAHTUMETPA, HIXKHEE - 2 CAHTUMETPAM.

3.4. Ilpu odopmieHHH TPOEKTa MPABOBOTO aKTa Ha JBYX M 0OoOJee CTpaHUIaX BTOpas U
MOCJIEIYIOIME CTpaHULbl HyMepytoTcsa. HoMepa cTpaHuI] IpOCTaBISIOTCS B BEPXHEH 4acTH JIUCTA IO
LEHTPY.

3.5. IIpoekTbl TpPaBOBBIX AaKTOB HMEIOT CJeAyrolue pekBu3uThl: "HanmmeHoBanue BuIa
nokymenta", "HaumenoBanue (3arosioBok) jgokymenta", "Tekct nokymenrta", "I[loamuce
ToJbKHOCTHOTO Jrna”, "Buza" 1 MoryT cogepkaTh NPUITOKEHHUS.

3.6. PexBu3ur mneudataercs IMIPUPTOM OOBIYHON HACBIIICHHOCTH MPOMHCHBIMU OyKBaMu
neHTtpoBanHbIM crioco6om, pekBu3uT (IIOCTAHOBJIEHUE, PACITIOPS)KEHUE) neuaraercst aBymst
MEXCTPOUYHBIMU OTCTYNAaMU OT BEPXHEro MOoJjs OT cjIoB "AJIMHUHHCTpalus BykaHOBCKOTO CENbCKOro
noceneHnss KyMBUDKEHCKOTO MYHHUIIMITAILHOTO paiioHa Bosrorpanackoit oGmactu" oTaensieTcss OT
MEPBOTO CJI0BAa PEKBU3HUTA OJJUHAPHBIM MEKCTPOUYHBIM UHTEPBATIOM.

3.7. HaumenoBaHue (3aroyioBok) mokymeHTa orsevaet Ha Bompoc "O uem?" ("O kom?") uznan
TOKYMEHT. B pacnopspkeHusXx 00beMOM MeHee 6 CTPOK 3aroj0BOK MOXKET OTCYTCTBOBATb.

3aroJoBOK MEYaTaeTcs Ha pacCTOSSHUM HE MEHee 6 CaHTUMETPOB OT BEPXHEro Kpas JIUCTA C
nponucHoi OykBbl. Touka B KOHIIE 3arojlOBKa HE CTaBUTCS. 3arojIoBOK, COCTOALIMMA M3 IBYX M Oojee
CTPOK, MI€YaTaeTCs Yepe3 MEKCTPOUHBIN HHTEepBa 12 TT.

3aroy0BOK IEHTPUPYETCS] OTHOCUTEIBHO T'PAHUI] TEKCTOBOTO MOJIS.

3.8. TekcT noKyMeHTa OTHAENseTCA OT 3arojoBKa ABYMS-TPEMsI OJUHAPHBIMH MEKCTPOUYHBIMHU
HMHTEpBaJaMU U NleYaTaeTcs 4uepe3 OAMHAPHBIA MEKCTPOUHBIN HHTEPBAJL.

Tekcr meyaTtaeTcst OT JIEBOM IPaHUIBl TEKCTOBOIO IOJISI U BBIpaBHUBAETCS 10 mupuHe. [lepas
CTpoKa ab3aria HAaYMHAEeTCSI Ha pacCcTOSTHUM 1,25 caHTHMeTpa OT JIEBOI TpaHUIIbI TEKCTOBOTO MOJIS.

TekcToBast 4aCTh MOXET MOJPA3AEIATHCS HA KOHCTaTUPYIOIIYIO YacTh - IpeaMOyiy u



MIOCTAaHOBJISIOIIYIO YacTh (B PACHOPSIKEHUU - paCIOpSAIUTEeNbHYI0 dacTh). [IpeamOyna B
ITIOCTAHOBJICHUSAX 3aBEPIIACTCS CJIOBAMM '"aAMUHUCTpanusl bDyKaHOBCKOTO CEIbCKOIO ITOCEJICHUS
KyMBUDKEHCKOT0 MyHMIIMIIAIBHOTO paiiona Bonrorpaackoit obmactu noctano B s e T:..". CioBo
"MOCTaHOBIISET" eYaTaeTCs Bpa3psaKy.

[IpeamOyna MOKET OTCYTCTBOBaTh, €CIHM IPEANUCHIBAEMbIC JACHCTBHS HE HYXKAAIOTCA B
pa3bsicHeHMU. B 3TOM ciydae TEKCT NOCTAHOBJICHUS HAUYMHAETCA CO CJOB "AJIMUHUCTpALUS
bykaHoBckoro cenbckoro mnoceneHus KyMBUDKEHCKOro MyHUIMINAIBHOIO paiioHa Bosrorpanckoit
o0JacTH MO CTaH OB J A € T...", KOTOpBIC IMeUaTarTcs ¢ ab3ara.

[locranoBnsromast (pacnopsAUTENbHAs1) 4YacThb I[POEKTOB IPAaBOBBIX AaKTOB, KakK IIPAaBHIIO,
MOAPA3AEIAETCS HA ITYHKTHI.

[TyHKTBI B TeKCTE HyMEpYIOTCsl apaOCKUMU U(PPaMU C TOYKOH U 3ar0JIOBKOB HE UMEIOT.

[TyHKTBI MOTYT pa3leisThCsl Ha MOANYHKTHI, KOTOpPblE HYMEPYIOTCS apaOCKUMU LudpamMu Win
CTPOYHBIMH OYKBaMH C 3aKpbIBaIOIIEH Kpyryioi ckoOkoil. Homep moAmyHKTa Takke MOXET COCTOSIThH
13 HOMEpa IyHKTa U HOMEPA MOANYHKTA, pa3AeICHHbIX TOUKOM.

[Ipu HaMMUMU TPUIOKEHUH K MOCTAHOBJICHUIO (PACIOPSIKEHUIO) AJMHHUCTPALMN B TEKCTE
YKa3aHHBIX NTPABOBBIX aKTOB Ha HUX 00s3aTENIbHO JIeJaeTcs CChUIKA.

JIOKyMEeHTBI (IIpOorpaMMbl, IOJIOKEHUS, PETJaMEHThI, IUIAHBI, HOPMBI, CIUCKH W JpPYyTHE),
KOTOpbIE TMpeajaraeTcsi yTBEPAUTH IMOATOTABIMBAEMBIM IPOEKTOM, B 005A3aTE€ILHOM MOPSIKE
NPUJIAraloTcsl K JaHHOMY IPOEKTY MOCTAHOBICHHS (PACIOPSIKEHHSI) U SIBIAIOTCS €r0 HEOThEMIIEMOM
YacThIO.

B mpoekTax mpaBoBBIX aKTOB yIMOTPEOISAIOTCS MOJIHBIE OpUIIMATbHbIE HANMEHOBAHUS OPTaHOB U
OpraHu3aIui.

3.9. [IlocraHoBieHMS U  pacHoOpsDKEHHs ~ AJMUHUCTPALlMM  IMOANUCHIBAIOTCS — IJIaBOM
AIMUHHUCTpAallud, a B €ro OTCYTCTBHE - BpPEMEHHO UCHOJHSIOUUM O0OS3aHHOCTU TJIaBbl
AJIMUHUCTpALIUH.

[loanuce MOMKHOCTHOIO JHIA OTAENSAETCS OT TeKCTa 3-4 OJWHAPHBIMM MEKCTPOYHBIMU
WHTEpBaJaMU U COCTOMT B TMPABOBBIX aKTax AJIMUHHUCTpauuu w3 cioB "[maBa agmMuHuCTpanuu
BykaHOBCKOro cenbcKoro noceneHus", MHUIUAIOB U (paMHUJINU TJIaBbl CEJILCKOTO MOCETICHHUS.

HanmeHnoBaHue JOMKHOCTH JIMLIA, TIOJNUCHIBAIOIIETO IPABOBOM aKT, M€YATAETCSl B IBE CTPOKU
yepe3 MEXKCTPOYHBbIM WHTEpBad 12 NT OT TpaHMIbBl JieBoro mnois. WMHummanel u damwmms nuna,
MIO/NKCHIBAIOIIETO TPAaBOBOM aKT, I€YATAI0TCA y IPAaBOM IPAHUILIBI TEKCTOBOT'O TOJIS.

[IpunoxeHns K NOCTAHOBIEHUSAM U PacHoOpsHKEHUAM AJMUHUCTPALIMM TOANUCHIBAIOTCS TJIABOM
CEJIbCKOIO MTOCEIEHUS.

3.10. JomyckaeTcsi ”3BMEHEHHE MHTEPBAJIOB MEXAy pekBu3nTaMu "HammeHoBaHue (3ar0JIOBOK)
nokymenta", "Tekct nokymenra", "[loanucey TOMKHOCTHOTO JHLA" MPU HEOOXOIUMOCTH pa3MeEIeHUs
TEeKCTa MPOEKTa MPAaBOBOIO aKTa Ha OJHON CTpaHHIle JHOO MPH HEOOXOIUMOCTH ONTHMAIbHOIO
pa3MeIeHHs TEeKCTa Ha IByX U OoJiee JUCTax.

3.11. Bu3sl mpoCTaBISIIOTCA HA OOPaTHONW CTOPOHE MOCJIEAHETO JIMCTA MPOEKTa MPaBOBOTO aKTa
B HWJKHEW €ro 4acTHu.

3.12. TlpwnoxeHUsMH K TPOEKTaM IPABOBBIX AaKTOB MOTYT OBITH TIOJIOKCHHS, TOPSIIKH,
NpaBUjIa, UHCTPYKILIMH, PETIIaMEHTHI, IEPEYHH, CIUCKH, IpaduKu, 00pa3Ibl JOKYMEHTOB U APYToe.

B monoxeHuu ycTaHaBIMBAIOTCSI CUCTEMHO CBSI3aHHbIE MEXIy cOOOI MpaBuiia MO BOMPOCAM,
OTHECEHHBIM K KOMIETEHIIMH KaKOTr0-JIN0O OpraHa.

B mpaBmiiax ycTaHaBIMBarOTCS HOPMbI U TPeOOBaHUSI, 003aTeIbHBIC I BHITIOTHEHUS.

B uHCTpyKIMM HM351araeTcsi MOPsIOK OCYIECTBICHHS KaKOW-THO0 NESTEIbHOCTH WM MOPSI0K
IIPUMEHEHHUSI TTOJI0KEHUN 3aKOHONATENIbHBIX U NHBIX HOPMATUBHBIX AKTOB.

[Tpunoxenus oGpopMIISIOTCS Ha OTACTBHBIX JHCTAaX Oymaru.

Pasmepsl mozeit, mpuUPTbl U MEXKCTPOUYHBIE HWHTEPBANbl MPU MEYaTAHUU TPUIIOKEHHN
UJEHTUYHBI pa3MepaM, IPUMEHSIEMbIM IIPU NI€YaTaHUU TEKCTOB IIPAaBOBBIX AKTOB.

B uckiIouMTeNnbHBIX Cllydasx MpH HEOOXOAMMOCTH JOIMYCKAaeTcsl IedaTaTh MPHIIOKEHUS
mpUGTOM MEHBIIETO pa3Mepa, YeM OCHOBHAsI YacTh IPABOBOTO aKTa, HO He MeHee Ne 9.

3.13. Ecnu B TEKCTe MpaBOBOr0 aKkTa JAeTCsl CChUIKA "COMIACHO MPHUIIOKEHHUIO", TO Ha MEepBOU
CTpaHUlIE IPUJIOKEHUS B IpaBoM BepxHeM yrity nuiercs ciioo "[IPUJIOKEHUE", nuxe naercs

CCBIJIKA Ha MOCTaHOBJIEHUE (pacnopsikeHne) AAMUHUCTpai. Bee cocTtaBHble 4YacTu peKBU3HUTA
BBIPAaBHUBAIOTCS 110 JIEBOMY KPat0 TEKCTOBOT'O MOJISl PEKBU3UTA U I1€YATAIOTCS UEPE3 MEKCTPOUHBIN

uHTepBan 12 nr. Ilpy HanM4YMM HECKOJBKHX TPUIOKECHHH OHM HYMEpPYIOTCS apaOCKuMu
mudpamu. Hampumep:



IMPUJIOXEHUE 1
K ITIOCTaHOBJICHUIO aIMUHUCTPALNU bykaHOBCKOTO
CEIIbCKOro noceneHuss KyMbpUDKEHCKOro

MYHUITUIIAILHOTO paiiona Bonrorpaackoit o6inactu
ot 00 ssuBaps 0000 r. Ne 000

3.14. Ilpu Hamuyuu B TEKCTe JOKyMEHTa (QOpPMYJIUPOBKH "YTBEpIuTh MpHIAraeMoe
(mpuilaraemyo, npuiaraeéMblil)" 1MoyiokeHue, HHCTPYKLHUIO, OPSIIOK, NTpaBuUiia, IpOrpaMMmy, NepeyeHb
MEpOIPUATUM HAa CcaMOM IPUJIOKEHMHM B IIPaBOM BEPXHEM YIUNIy pacmojlaracrcs CJiIoBO
"VTBEPXJEHQO" co ccbuikoii Ha mnpaBoBOM akT, ero npary, Homep. Cmnoso "YTBEPX/EHO"
corjacyercsi B pPOAE M 4YHUCIE C TJaBHBIM CJIOBOM HAMMEHOBAHMS NPUIOKEHUS (TOPAIOK -
YTBEPXJEH, nonoxenue - YTBEPXIEHO, wuncrpykums - VYTBEPXJEHA, npasuna -
YTBEPXEHBI). Hanpumep:

YTBEPXIEHO

IIOCTAaHOBJIEHHEM aJMUHHCTpaMi bykaHOBCKOIO
CEJICKOro noceneHust KyMpImKEHCKOro
MYHULHUIIAJILHOTO pailoHa Boarorpanckoi
ob6mactu ot 00 staBapst 0000 r. Ne 000

3.15. 3aroyioBOK MPHIIOKEHUS OTIAECISAETCS OT NaThl U HOMEpa MPaBOBOrO aKTa M OT TEKCTa
MIPUJIOKEHUS JBYMSI-TPEMsI MEKCTPOYHBIMU HHTEPBATIaAMH.

3aroyioBOK K TEKCTY MPUIIOKEHUS MeUaTaeTcsl EHTPOBAaHHBIM CIIOCOOOM Yepe3 MEKCTPOUHBIN
uHTepBan 12 nt. HauMeHoBaHue mpuioxeHus (IIEpBOE CIOBO 3arojoBKa MPUIIOKEHUS) BBIIEIAETCS
npornucHbiME OykBamu (IIOJIOXKEHUWE, TIEPEYEHDB, CIIMCOK wu np.). Ilocnemyromue cTpoku
3arojIoBKa MOTYT OTAETSATHCS OT MEPBOU CTPOKU OJTHUM MEKCTPOUYHBIM UHTEPBAIIOM.

3.16. IIpu Hanu4yuu B TEKCTE MPHUIIOKEHUS HECKOJIBKMX Pa3[eiOB MX 3arojIOBKM IMEYaTarOTCA
[IEHTPOBAHHBIM CIIOCOOOM OTHOCHUTENILHO T'PAaHHUIl TEKCTOBOrO Tojisi. Todka B KOHIIE 3arojoBKa He
CTaBUTCSL.

3.17. B monoxeHusix, mporpamMmax M APYTrUX MOJOOHBIX JOKYMEHTaX pa3felibl U TJIaBhbl, KaK
paBWiIo, HyMepytoTcs apabckumu nudpamu. [lonpasgenst HymepyioT B npeaenax pasaena. Homep
IoJipa3Jiesia JIOJKEH COCTOSATh M3 HOMEpa pasjiela M HOMeEpa MOoApasjiesna, pa3AeieHHBIX TOUYKON
(manpumep, 1.2). Homep myHKTa TOHKEH COCTOSATh U3 HOMEPA pasjiesia U MyHKTa, Pa3IeIeHHBIX TOYKOM
(manpumep, 2.5), a Npu HaJIMYMU MOAPA3IEIOB - M3 HOMEpA pasjeina, MOoApas3iena U IyHKTa,
paszneneHHbIX ToukamMu (Hampumep, 2.3.1). IlyHKTBI mpu HEOOXOAMMOCTH MOTYT Pa3AeisIThCS Ha
MOJMYHKTBI, KOTOPHIE MOTYT HMETh MOPSIIKOBYIO HyMEPAIUIO B MIpeieiax KaKAoro MyHKTa (Harpumep,
1.2.2.1), a MOTYT HyMepOBaTbCsl apaOCKUMH HU(PpaMH WU CTPOYHBIMH OyKBaMH C 3aKPBIBAIOIICH
KPYTJIOi CKOOKOH.

3.18. Tekct mpunoxkeHus: MOXeET ObITh odopmiieH B Bujae Tabnuiel. [lpu odopmienun Ha
KOMITBIOTEPE TAONMYHBIX MATEPUAJIOB JIOJDKHBI HCIOJIB30BAThCS CPEICTBA TEKCTOBOTO PEHaKTOpa
Word. CeTka TaOmUIbI 1e1aeTCsl HEBUINMON 3a UCKIFOUYEHUEM 3ar0JI0BOYHOI 4acTH TaOJIUIIEI.

I'pabber u cTpoku TaOAMIBI JOJDKHBI WMETh  3arOJIOBKH, BBIPQXCHHBIE HMEHEM
CYLIECTBUTENbHBIM B UMEHUTEIHLHOM MaJIeKe.

I'padsl Tabnu1bl HyMepyOTCs apabCKUMU IUppPaMH.

B 60okoBHKe TaOIUIBI TEKCT KaXKIOW MO3HMIINK JOHKEH HAYMHATHCS C TIPOMUCHON OYKBBI. 3HAKH
IIPENMHAHNS CTaBATCA TOJIBKO BHYTpU npeanokeHus. Ilocime cnos "Uroro", "Beero" nasoeroune He
CTaBUTCSL.

Ecnmu Tabnuiyy medatator Oonee 4YeM Ha OJHOW CTpaHUIE, 3aroJIOBOYHAs YacTh TaOIHUIIBI
(3arosoBKHM ¥ HOMepa rpad) MOBTOPSIETCS Ha KaXIOW CTPaHUIIC.

3.19. JIucThl NpUIOKEHUST HYMEPYIOTCS CaMOCTOATEIbHO HauMHasi co BToporo jucra. Homepa
CTpaHUI[ CTaBATCS BBEPXY CTPAHUIIBI IO LEHTPY.

B mpunokeHusx K MOJIOKEHUSM, TOPSAKAM, MpaBUIaM, HHCTPYKIIMSIM PEKBH3UT IMOJANUCU HE
odopmIIseTcs.

3.20. O6pa3ubl oopMIIEHHS TPOESKTOB MPABOBBIX aKTOB MPUBE/ICHBI B IPHIOKEHHUH 2.

3.21. OdopmiieHHBIE HaAJEKAIIMM O00pa30M MPOEKTHI MPABOBBIX AKTOB COTJIACOBBIBAIOTCS C
3aMHTEPECOBAHHBIMU CTPYKTYPHBIMU TOJPA3ACICHUSIMH, JTOJDKHOCTHBIMH JIUIIAMU B COOTBETCTBHH C
MIPUIIOKEHUEM 3.



4. llopsinoK U3TaHUS M PEerHCTPalluN
MOCTAHOBJICHUI, pacOPsSIZKeHMH AJIMUHUCTPAIMH.

4.1. OdbopmiieHHBIE COOTBETCTBYIOIIMM 00Pa30M M COTJIACOBAHHBIE B YCTAHOBJIEHHOM TIOPSIIKE
MPOEKThl  NPABOBBIX AKTOB MPEACTABISIIOTCA  3aMECTUTENIO0  TJaBbl  AAMUHUCTpAlUU IS
KOPPEKTUPOBAHUS, PENAKTUPOBAHUS MW IIOCIEIYIOLIEr0 HAaNpaBlI€HHWs Ha MOJNUCAHHUE TIJaBe
AJIMUHUCTpALIUH.

4.2. Peructpanus NpaBOBBIX AKTOB IOCIE WX MOANHMCAHMUS OCYHIECTBISETCA B KypHanax
perucTpanmm.

JlaToil n3naHusl MOCTAaHOBJICHHMS, PACIIOPSKEHUST AMUHUCTPALIMU CUUTAETCS 1aTa MOANNCAHUS.

[locTaHOBNEHHUS M PACHOPSDKEHUS HYMEPYIOTCSl B Ipelenax KaJeHIapHOro roja apaOCKUMH
uuppamu. PeructpanmoHHbIE HOMEpP pacloOpsDKeHUS AJMUHHCTPAIMM COCTOUT M3 MOPSAKOBOTO
HOMEpa U CTpouHOoi OykBbl "p", mpocraBisieMoil uepe3 neduc. PermcrpannoHHBI HOMEp
ITOCTAHOBJIEHUSI AJIMUHUCTPALIMH - U3 TIOPSAIKOBOIO HOMEpA.

4.3. Konuu mnpaBOBBIX AaKTOB 3aBEPSIOTCS IE€YaThIO M PACCBUIAIOTCSA aApecaTaM COIIACHO
MOANMCAaHHOMY HCIIOJTHUTENIEM PEECTPY aApPecaToB ISl PACCHIIKHA JOKYMEHTA.

4.4. PacnopspkeHMsT AJQMUHUCTpAllMMd 10 BONpOCaM IIpUEMA, YBOJBHEHUS, IE€pEBOJA
pabOTHUKOB AJIMUHUCTpPALMK, UHBIM KaJpPOBBIM BONPOCAM PETHUCTPUPYIOTCS B OTIEIBHOM >KypHAaJe.
PerucrpanuoHHbli HOMEpP TaKUX PACIOPSKEHUN COCTOUT M3 IOPSAIKOBOIO HOMEpa U MPOCTaBIAEMOMN
yepe3 aeduc cTpouHoi OyKBhI "K".

4.5. PacnopsokeHHsT O KOMAHIUPOBAaHUM COTPYAHUKOB AJMHUHUCTPALIMUM  TOTOBSTCS
3aMECTHUTEJIEM I1aBbl AIMUHUCTPALMH B TPEX IK3EMILIAPAX U MEPEIAI0TCs Ha MOANUCAHUE.

[MoanucanHble pacnoOpsKEHHUS] O KOMaHAUPOBAHUM PETHUCTPUPYIOTCS B JKypHAJle PEruCTpaluu
pacnopsKEHHM, KOMUM HK3EMIUISIPOB 3aBEPSAIOTCS Iedarblo. PacmopsikeHus O KOMaHIWpPOBaHUU
HYMEpYIOTCS B IIpeZiesiax KaJIeHJapHOIo roja.

PerucrpaniuoHHblii HOMEpP COCTOMT U3 MOPSAKOBOIO HOMepa, 0003Ha4yaeMoro apadCKuMu
udpamu.

4.6. TlomIMHHWKW TIOCTAHOBIICHWM, pPACHOPSHKEHUHM (32 HCKIIOYCHUEM PACIIOPSKEHUH O
KOMAaH/IMPOBAHUH) 32 TEKYUIUHN U MATh NPEABIAYIIUX T0Ja XPAHITCS B aIMUHUCTPALIIH.

4.7. JIoBep€HHOCTH TJaBbl AJIMUHUCTpPAllMU Ha COTPYIHMKOB AJIMUHUCTpPALUM TOTOBATCS B
JBYX 3K3EMILISIPAX U PErMCTPUPYIOTCS B )KypHAJIE PETUCTPALIMU JOBEPEHHOCTEM.

JIoBEepEHHOCTH HYMEpYIOTCSl B Tpeenax KaJeHAapHOro rojaa. PerucrpauMOHHBIM HOMEp
JIOBEPEHHOCTEH COCTOMT M3 MOPSAKOBOTO HOMEpa M MPOCTaBisieMOil uyepe3 Aeduc cTpoyHON OYKBBI
"n". ITlomMHHUK JOBEPEHHOCTH XPAHUTCA B AJAMHUHUCTPAIIMM B TEYEHHUE CpOKA JIEUCTBUS
JIOBEPEHHOCTU. BTOpOI1 3K3EMIUISIp JOBEPEHHOCTH MEPEAAETCS JOBEPEHHOMY JIMLLY.

5. OdopmiieHne NPOTOKOI0B 3aceaHusl (COBEIAHMS).

5.1. Ilportokon 3acemanHusi (COBEWIaHHMsS) - JOKYMEHT WH(GOPMAIIMOHHOTO XapakTepa,
IpeJHa3sHauYeHHbIN 171 PUKCAlMU XOAa PaCCMOTPEHMSI BOIIPOCOB U IPUHATHS PEIICHUI Ha 3acedaHusAX
(coBemanmsX) KOJUIErHaJbHBIX COBEUIATENbHBIX, KOOPAUHALMOHHBIX, SKCIIEPTHBIX U APYTHUX OPTaHOB.

5.2. TIpoTOKOJI COCTaBIAETCS Ha OCHOBAHUMW 3aMMCEH, MPOU3BEICHHBIX BO BpEeMs 3aceaaHus
(coBemanusi), MPEACTABICHHBIX TE3UCOB JOKJIAJO0B M BBICTYIJICHUH, CIIPaBOK, MPOEKTOB PELICHUN U
APYTUX MaTepUAIIOB.

[IpoTokonbl MOTyT 0OpPMIIATECS B TIOJTHOM U KpaTKoil ¢popmax. B kpatkoit popme omyckaercs
X071 00CyKAEHUS BOIPOCOB U (PUKCUPYIOTCS TOJIBKO MPUHSATHIE [10 HUM PEIICHUS.

5.3. B AaMuHUCTpanuy nNpoTOKOJIbI MEYaTAIOTCs Ha CTaHIAapTHBIX JUCTax Oymaru ¢opmarta A4
U UMEIOT CIIEAYIOIINE PEKBU3UTHI:

HalMEHOBAHMWE OpraHa MECTHOTO CaMOYIPABJIEHUS - YKa3bIBae€TCs IOJHOE O(UIMAIBbHOE
HalMEHOBaHME OpraHa MECTHOTO CaMOYNpaBJleHUsA. PEeKBU3UT medaTaeTcs NPONHUCHBIMU OyKBamMH
mpudToM Times New Roman Ne 14 6e3 oTcTyna oT BepxXHei rpaHUIIbI OIS JOKYMEHTA Uepes3
OJIMHAPHBIN MEKCTPOUYHBIN MHTEPBAJ U BEIPAaBHUBAETCS 110 LIEHTPY;

Bua nokymenta - [IPOTOKOJI. PexBusut neuaraercs mpudrom Times New Roman Ne 14
MOJTYKMPHOW HACBHIIIEHHOCTH MPONMCHBIMU OYKBaMH, OTJENAETCS OT NPEAbIAYILEro peKBU3HUTA IByMsI
OJMHAPHBIMU MEXCTPOUYHBIMH UHTEPBATAMHU M BHIPABHUBACTCSA O LIEHTPY;

BUJ 3acefaHus (COBELIaHMs) - OTAENAETCS OT NPEAbIAYILEro PeKBU3MUTA JBYMsl OJMHApHBIMU
MEXCTPOUYHBIMU UHTEpBasIaMH, niedataercs mpudtom Times New Roman Ne 14 oGsranO#



HACBIIIEHHOCTH Yepe3 OJIMHAPHBIN MEKCTPOUYHBIM HHTEPBAT U BHIPABHUBAETCS IO LIEHTPY;

MECTO TPOBEACHHS 3acelaHus (COBEIIaHMs) - YKa3bIBaeTCsl NMPU HEOOXOAMMOCTH, MedYaTaercs
yepe3 JIBa MEXKCTPOUHBIX MHTEpBasa rocie pekBusuTa "Bun 3acenanus (coBeuianus)", OTAENsAETCS OT
HEro JIMHUEW U BBIPAaBHUBAETCS 1O LIEHTPY;

JaTa 1 HOMEp IPOTOKOJIA - JaTa o(opMIIsieTcs: CI0BECHO-IIM(POBBIM CIIOCOOOM U MEYaTaCTCs
yepes J1Ba MEKCTPOUHBIX HHTEpBaja Mocie NpeAbIAYIIero pekBu3uTa. J{aToii mporokosa sBiseTcs aarta
npoBeeHus 3acenanus (coemanus). Homep mportokosna o6o3HadaeTcs apaOCKUMU IH(pamMu, MOKET
BKJIIOYATh OYKBEHHbIE HHJIEKCHI.

5.4. TexcT IOJHOTO MPOTOKOJIA COCTOUT U3 IBYX YacTEW: BBOJHOW U OCHOBHOI.

Bo  BBomHOI  uacTM  yKa3pIBalOTCS ~ MHMIMAIbl W GaMWwiMM  [peacenarens
(peacenaTeNnbCTBYIONIETO), CEKpeTapsi, MPUCYTCTBOBABIINX Ha 3aceJaHWH, W, MPU HEOOXOIUMOCTH,
JIUL, IPUTJIAlIEHHBIX Ha 3acefaHue (coBerianue). Eciyu KonrmuecTBO MpUCYTCTBYIOIMUX MPeBbIaeT 15
YEJIO0BEK, BO BBOJHOM YacCTU MPOTOKOJIA JIENIACTCSl CChUIKA Ha CIHCOK, SIBJISIIOLIMICA HEOThEMIIEMOM
YacThIO MPOTOKOJIA, HAIPUMED:

[IpucyrcrBoBanu: 25 yenoBek (CHUCOK MPUIIAracTcs).

Ecnu B 3acenanuu (CoBelIaHUM) MPUHUMAIOT y4acTHE TPEICTaBUTENN Pa3HbIX OPraHOB BIAcTH
U OpraHM3alWii, yKa3plBaeTCs MECTO pabOThl W JOJDKHOCTh KaXKIOro Jduia. MHOTOCTpOYHBIC
HAaUMEHOBAHMS IOJDKHOCTEN MPUCYTCTBYIOIIMX TEYaTalOTCs Yepe3 OJMH MEXCTPOUHBII HHTEepBal MO0
yepe3 nHTepBai 12 nr.

BBogHas wyacTh TMPOTOKOJA 3aKaHYMBAETCS TOBECTKOM MHS, COJEpIKallled MepeuyeHb
paccMaTpuBaeMbIX BOIIPOCOB, MEPEYUCICHHBIX B MOPSAKE UX 3HAYMMOCTH, C YKa3aHUEM JOKJIaquhKa
M0 KaXJIOMY paccMaTpHUBaeMOMY BOIIPOCY.

Bompocsr noBectku mHs Gopmynupytorcs ¢ npemmorom "O" ("O6"), mevararTcs OT TPaHUIIBI
JIEBOTO TIOJISI 1 HYMEPYIOTCSI apabCKuMu upamu.

OcHOBHas 4aCTh MPOTOKOJIA COCTOUT U3 Pa3/I€lOB, COOTBETCTBYIONIMX MYHKTAM MOBECTKH JIHS.
TekcT kax10ro pasnena CTPOUTCS MO CXEME:

CIIYIIAJIA:

BBICTYIINJIA:

INOCTAHOBWJIN (wnu PELLTJIN):

OcHOBHOE cojepKaHHE JOKJIAJ0B M BBICTYIUIEHHH BKIJIIOYAETCS B TEKCT MIPOTOKONA WM
npuiaraerca K HEMy B BHJE€ OTACIBbHBIX MaTE€pPHAIOB, B MOCIEAHEM CiIy4yae B TEKCTE MPOTOKOJa
nemaercst ormetka "Tekcet BeicTyIuieHus npunaraercsa’. [loctaHoBienue (penieHne) B TEKCT MPOTOKOJIa
BHOCHUTCSI TIOJIHOCTBIO B TOH (opmynmpoBke, KoTopas Oblma mNpuHATAa Ha 3acemanud. llpu
HEOOXOUMOCTH MPUBOJISATCS UTOTH TOJIOCOBAHUS: "3a - ..., TPOTHB - ..., BO3JEPKAIOCH - ...".

Copneprxanre 0co00ro MHEHUSI, BBICKa3aHHOT'O BO BpeMsi 0OCYKICHHUS, 3aIICHIBACTCS B TEKCTE
MIPOTOKOJIA TIOCJIE COOTBETCTBYIOIIETO TOCTAHOBIICHHS (PEIICHUS ).

5.5. Tekcr KpaTKOro IpPOTOKOJA TaKXE COCTOMT M3 JBYX dYacrted. Bo BBOAHOM wYacTu
YKa3bIBalOTCA MHUIMAIBI U (paMUINU MpeIceqaTeNbCTBYIOMIEro (Mpeaceaarens), ceKperaps, a Takxke
WHUIUMATBI 1 (paMUITUU IPUCYTCTBOBABIINX JIUII.

Cnoso "l[IpucyrcTBoBanu" meyataercst OT TPaHMIIBI JIEBOTO TOJIS, TOAYEPKUBAETCS, MOCIIE CI0BA
craBuTca Boeroune. Hike meyataroTcss HAMMEHOBAHUS JIOJDKHOCTEN MPUCYTCTBYIONIMX, a CIIpaBa OT
HAaUMEHOBAHMS JIOJDKHOCTEH - HMX HWHUIUanbl U (Qamuind. HaumeHOBaHUS JOMKHOCTEH MOTYT
YKa3bIBaThCsl 0000IIEHHO, HATIPUMED:

IIpucyrcrBoBanu:
['maBa AnMuHUCTpaUU
N.0.Pamuims
3aMeCTUTENH TJIaBbl AIMUHHUCTPAIIUN
CEIIbCKOI'0 IOCEICHUS N.0.Pamuims

Cnucoxk otnensiercss OT OCHOBHOW 4acTH MPOTOKOJIA CILIOIIHOM YepTOH.

B 0CHOBHOI1 4acTH MPOTOKOJIA YKa3bIBA€TCA HOMEDP BOIIPOCA B COOTBETCTBUU C IIOBECTKOM JIHS,
COJZIepKaHue BONPOCA U MIPUHATHIE PELICHMUS.

Bonpocsl Hymepyrorcesi puMckumMu nuppamu. HaumeHoBaHie BOpoca HAYMHACTCS € Mpeasiora
"O" ("OO6"), meyaraercs MO LEHTPY M TMOMYEPKUBACTCS OJIHOM YEPTOW HMIKE TOCJIEIHEH CTPOKU Ha
paccrostHUU He Oojee oHOro nHTepBaia. [loa yepToit yka3pIBatoTCs (paMuiInu JOKHOCTHBIX JIHIL,



BBICTYITUBIINX MPU OOCYKJIEHUU TAaHHOTO Bompoca. DaMuIny NedaTaroTcs dyepe3 OJUHAPHBIN
MEXCTPOUHBIM HHTEpBaJI. 3aT€M yKa3bIBa€TCsI IPUHATOE MO BOIIPOCY PEIICHHUE.

5.6. [IpoTOKOJI TOANIUCHIBACTCS MIPEICEIATENLCTBYIONINM Ha 3aCEJaHUH U CEKPETapEM.

[Tonmuck npeacenaTeNnbCTBYIOMIETO OTAENIAETCS OT TEKCTa TPEMs OJMHAPHBIMH MEKCTPOUHBIMU
WHTEpBAJIaMU U BKJIIOYA€T HAMMEHOBAHUE JOJHKHOCTH JIHIIA, MPEACENATEIbCTBOBABIIETO HA 3aceIaHuN
(coBemanuu), €ro JWYHYK TMOAMHCH, pacmupoBKy TOANUCH (MHUIKMAIBI H  (PamMuIHio).
HanMmeHoBaHHe MOKHOCTH TI€YaTAETCS OT JICBOW TPAHUIIBI TEKCTOBOTO IOJISI Ye€pPe3 MEKCTPOUHBIN
uHTepBal 12 OT U BEIpaBHUBAETCS I10 JIEBOMY MouT0. PaciindpoBka noAmnucu pacroiaraeTcsi Ha ypoBHE
MOCIIEAHEW CTPOKM HaWMMEHOBaHUS JOKHOCTH. [locrmemnsisi OykBa B pacmmudpoBKe OrpaHHUYMBACTCS
MIPaBbIM MOJIEM.

[Moamuck ceKperaps 3acenaHus (coBeranmsi) OTIENSIeTCS oT MOJINTUCH
Mpe/iceAaTeTbCTBOBABIIET0 Ha 3aCelaHUU OJUHAPHBIM MEXCTPOUYHBIM HWHTEpBAIOM U odopmisercs
aHAJIOTUYHO.

5.7. Cpox MmOATrOTOBKHM MPOTOKOJA, KaK MPaBWJIO, HE JOJKEH MPEBBINIATh 5 HEH cOo JHA
MPOBEJICHUS] COOTBETCTBYIOIIETO 3acenanus (coBemanus). KOHKPETHBI CPOK MOATOTOBKU MPOTOKOJIA
MOXKET OMPEIENIUTh PYKOBOAUTENb, KOTOPBIM BEJI COBELIAHWE, WM MpelaceAareab MOCTOSHHO
JEHCTBYIONIETO KOJUIerHabHOTO opraHa. Cpok odopMieHUST MPOTOKOJA TaKXKE MOMKET OBITh
YCTaHOBJIEH B perjlaMeHTe padoThl KOJUIETHAIBHOTO OpPraHa.

5.8. Tlpotokomnsl coBemanuii oGOpMIIIOTCS PAaOOTHUKAMM CTPYKTYPHBIX MOApa3eeHHH,
OTBETCTBEHHBIX 32 IPOBEICHUE COBEIIAHUH.

5.9. O6pa31sl 0POPMIICHHUS MTOJHOTO M KPATKOTO IPOTOKOJIOB MPEACTABICHBI B IPUIIOKECHUU 4.

6. Ciy:xe0Hasi mepenucka.

6.1. B 3aBucumMocTu OT croco0oB mepenayu neaoBor mH(opmaiuu (1Mo KaHajgaMm IMOYTOBOM
CBSI3M WJIM TIOCPEIICTBOM OJIJIEKTPOCBSI3U) BBIICISIOT CIEAYIONIUE BUIBI JETOBOW TMEPENUCKH U HX
Ha3BaHUA: JAeyoBoe (cimyxeOHoe) muchMo, ¢akcorpamma (dakc), temeoHorpamMma, 3JIEKTPOHHOE
MUCHMO (3JIEKTPOHHOE COOOIICHNUE).

6.2. CnyxeOHbIe MIChMa MIEYaTAIOTCS Ha OJIaHKaX YCTaHOBJIEHHOTO o0Opasia.

Crny>xeOHble TUChMa 32 TOIUCHI0 PYKOBOAUTENCH CTPYKTYPHBIX MOAPA3ICICHHI 110 BOIPOCAM,
BXOJIAIIMM B UX KOMIIETEHIMIO, OQOPMIISIOTCS Ha OJlaHKax CTPYKTYPHBIX MOJApa3JesieHuit
aJIMUHHCTPAITUH.

6.3. Ilpu odopmieHnH CIy)KeOHOTO THChMa Ha JABYX M Oojee CcTpaHWIax BTOpas H
MOCIIEAYIONIHE CTPAHUIIBI HYMEPYIOTCS MOCEPEINHE BEPXHETO OIS JINCTa apaOCKUMU ITUppaMH.

6.4. B cmy)eOHBIX MUChMaX UCIONB3YIOTCS (pa3bl STUKETHOTO XapakTepa "YBakaembl...!" - B
Havasne nuckMa (Hag TekctoMm) u "'C yBaxkeHueM," (TI0 JKEJTaHHIO aJpecaHTa) B 3aKIIOYUTEILHON 9acTH
MUchbMa IMepes MOANUCHI0. DTUKETHbIE (pa3bl MevyaTaroTcsl MCHOJHUTENEM IpPHU MOATOTOBKE MPOEKTa
MUChMa.

Tekcr cimyxeOHOro muchbMma wu3maraercs: or l-ro juna mHokectBeHHoro yucna ("IIpocum
npenoctaButh wHPOpManmio...", "HampaBnseM Ha 3akitoueHHE MPOEKT..." W np.), oT 3-ro nuia
eauHCTBeHHOTO umcna ("AaMuHucTpanus BykaHOBCKOTO cenbckoro moceneHus: KyMbUTKEeHCKOro
MYHUIIUTIIABHOTO paiioHa Bonrorpanackoit obigactu He cuuTaeT BO3MOXKHBIM...", "OTaen... mpeagaraet
PaccMOTpPETh BO3MOXKHOCTb...").

6.5. CnyxeOHble TTMChMa aaPECyIOT OpraHU3alUsSM, WX CTPYKTYPHBIM MOAPA3JCICHUSM WU
KOHKPETHBIM JIMIIAM.

JIoKyMeHT azipecyercsi JODKHOCTHOMY Uy (PYKOBOAMTENIO OpPTaHH3aIlMK) B CiIydae, Korua
MpearoaraeTcs, 4YT0 MMEHHO 3TO JOJDKHOCTHOE JUIO OyaeT MpUHUMATh PEIIeHHs MO BOIpOcaM,
MOCTAaBIIEHHBIM B JOKyMeHTe. [Ipm 3TOM HauMEHOBAaHHME OpraHU3allMd BXOJUT B HAUMEHOBAaHUE
JOJKHOCTH afipecara.

6.6. K mpoekty ciayxe0HOoro nuchma, moAroTOBICHHOr0 Ha opuIaabHOM OaHke ¢popmara A4,
MpujiaraeTcsd BTOPOM SK3EMIUIAP MPOEKTa MUChMA, COAEP)KAIIUN BHU3bl HCIOJHUTENS MNUChbMa U
3aMECTUTEIS TJIaBbl aIMUHHUCTPAIIHH.

6.7. [IpaBo moamucaHus CIy>KEOHBIX MTUCEM UMEIOT TJIaBa AMUHUCTPAIIMU U €T0 3aMECTUTEIIH,
a TaKKe HAaYaJIbHUKH CTPYKTYPHBIX MOAPA3ICICHUN Ha OTaHKaX CTPYKTYPHBIX MOPA3ICICHHIA.

Ecniu  npomkHOCTHOE JUIO, MOANHMCH KOTOPOTO 3aroTOBJIEHA Ha TMPOEKTEe JIOKYMEHTa,
OTCYTCTBYET, TO JIOKYMEHT TMOJANUCHIBACT JIHMIO, HWCIONHSIIONIEe €ro OO0S3aHHOCTH, WJIH €ro
3amectuTenb. [Ipu 3ToM 00s13aTeNbHO yKa3bIBaeTcs (pakTHUecKast JOMKHOCTD JIMIIA, TIOIMTUCABIIETO



JOKYMEHT, ¥ €r0 (haMHIus.

6.8. CpokH TMOATOTOBKH OTBETHBIX MUCEM YCTAaHABIMBAIOTCS PE3OJIOLMEH PYKOBOJIMUTENSI HA
OCHOBAaHMHU MMEIOLIUXCS CPOKOB HCIOJHEHUs MMOPYYEHHUM, 3alpOoCOB WM MO PEHICHUI0 aBTopa
PE30ITIOIHH.

B cnyuae ecnmu Cpok MOATOTOBKM OTBETHBIX MHUCEM HE YCTAaHOBIEH, OHU JOJKHBI OBIThH
MOATOTOBJICHBI B CPOK, HE TpeBblmaromuii 30 mHeW co IHA TMOCTYIUICHHs 3ampoca, oOpalieHHs B
aMUHUCTPAIUIO CEIBCKOrO MOCEICHUSI.

7. @akcorpammsl (paxc).

7.1. JlokyMeHTBI, TpeOyIolie CPOYHOTO HCIIOJIHEHUS, MEepeAaloTcs aapecaTry ¢ IOMOIIbIO
(haKCUMUIILHOM CBSI3H.

7.2. Tocrynatone uyepe3 (aKCUMHIBHYIO CBSA3b CIIy)KEOHbIE NMHUCbMAa U APYrHe JTOKYMEHTHI
(akcpl) MpUpaBHHUBAIOTCA K aHAJOTUYHBIM O(HIMaNIbHBIM JOoKyMeHTaM. [lpu HeoOxogmmocTH
3aIpalIuBaeTCss OPUTrUHAI JTOKyMEHTa Ha OyMa>KHOM HOCHUTEIIE.

7.3. Tlopsimox 0OpabOTKH, pacnpeneseHUs U TMPOXOKICHUS TMOCTYMAMMX (aKCOB aHAJIOTHUYCH
MOPSAKY, YCTAaHOBICHHOMY JUIS JIOKYMEHTOB C OTMETKaMHM, XapaKTEePU3YIOIIMMHU CTENEeHb CPOYHOCTH
UX UCTIOIHEHUS WM JOCTABKH.

7.4. ToctynuBmmii Bciex 3a (akcoM OpPUTHMHAN JOKYMEHTA HAmpaBisieTcs B CTPYKTYpHOE
MO/Ipa3/IeJIeHNe - UCIIOJIHUTENb B COOTBETCTBUU C PE30IIIOIMEN PYKOBOIUTENS K MOCTYIUBIIEMY paHee
daxcy.

7.5. 3ampemiaercs mepenaBaTh IMOCPEACTBOM (DAKCUMUIBHON CBSI3M TEKCT JIOKYMEHTOB C
noMeTKoi "J{ist ciryke0HOro moap30BaHuA".

7.6. OTBETCTBEHHOCTh 3a COJACp)KaHHWE TMepenaBaeMol HMH(POPMAIMK BO3Jaraercs Ha
WCTIOJHUTEISA, TIOJArOTOBUBIIETO JOKYMEHT K Iepeiaye U 3aMeCTUTENS TIIaBbl aIMUHUCTPALIUH.

I11. Opranu3anusi JOKyMeHTO000pOTA.

1. [Ipuem 1 nepBUYHASA 00PA0OTKA MOCTYNAOUIUX JOKYMEHTOB.

1.1. Bes koppecnoHIeHIMsA, TOCTYNUBIIAS B AIMUHUCTPAIIMIO, IPUHUMAETCS U YUYUTHIBACTCSA
LEHTPATU30BAHHO.

1.2. Tlpu BCKpBITUHM KOHBEPTOB IMPOBEPSETCS MPABHIBHOCTH a/IPECOBAHHUS, KOMIUIEKTHOCTh U
HCJIOCTHOCTh JOKYMCHTOB, HpI/IJIO)KeHI/Iﬁ K HHUM, CBCPACTCA COOTBCTCTBUC HX HOMCPOB YUCTHBIM
HOMEpaM, yKa3aHHbIM Ha KoHBepTax. KouBepTshl ¢ momerkod "JImuHo" mepemaroTcsi aapecaram B
3aKpPBITOM BUAC.

1.3. KoHBepThl OT MOCTYMUBIIUX JOKYMEHTOB HE YHHUTOXKAIOTCA B CIy4asiX, KOTr/la TOJBKO IO
HUM MOKHO YCTaHOBUTB aApEC OTIIPABUTENS, AATy OTIIPABKU U NOJIY4EHUS JOKyMEHTOB. HerpaBuibHO
aZipecoBaHHble WIM O(OPMIIEHHBIE, OIIMOOYHO BIIOXKEHHBIE JOKYMEHTHl TEpEechUIAloTCA 0
Ha3HAYCHUIO UJIKM BO3BPALIAOTCA OTIPABUTCIIIO.

1.4. Bce Bxopsmue JOKYMEHTHI MPOXOJAAT MEPBUYHYIO COPTHUPOBKY Ha MOJUIEKallNe U He
noIC)Kaue perucTpaiuu. He MOJICKAT PETUCTpAlH CICAYIONINE BUABI JOKYMCHTOB!:

JOKYMEHTHI, HEe TpeOylollue HCIOJIHEHUS U He cojepxalire MH(GOpMaluu, UCHOIb3yeMOl B
CIIPAaBOYHBIX LCIIAX, - MPUTIIACUTCIIBHBIC, TIO3APABUTCIILHBIC ITMCbMa U TCIICTPAMMBI, 6HH€TBI;

IUTAaHBI U TPOrpaMMbl CEMHMHApPOB, KOH(EpPEHILUH, CUMIO3MYMOB U JPYTUX MOJIOOHBIX
MEpOIPHUATHH;

JIOKYMEHTBI IO OyXTaiTepcKoOMy y4eTy, MaTepHaIbHO-TEXHUYECKOMY 00€eClIedeHHI0, TIIaHOBbIE
1 (PMHAHCOBBIE TOKYMEHTBHI, TOCTYTAOLIHE 6e3 COPOBOIUTENHHOTO THCHMA;

peKaMHble JOKYMEHTBI, KOMMEPUYECKUE MPEI0KEHUS;

NCYaTHBIC U3JaHHUA,

yHU(UIIEPOBaHHBIE ()OPMBI U OJIAaHKU JTOKYMEHTOB;

Jpyrue BUAbI JOKYMEHTOB.

1.5. 13 001iero moToka BXOASIIMX JOKYMEHTOB BBIICIISIOTCS:

JIOKYMEHTBI, TpeOyrome 00s3aTeIbHOTO pACCMOTPEHHSI IJIaBOM A IMUHUCTPALIH;

JOKYMEHTBI, He TpeOyromue o00s3aTeNIbHOI0 PACCMOTPEHUs TIJIaBOM AJMHHHUCTpAIUN U
nepeaaBacMbIC HCMMOCPCACTBCHHO 3aMCCTUTCIIIO TJIABbI A,Z[MI/IHI/ICTpaI_[I/II/I;

JIOKYMEHTBI, He TpeOyrolre 00s3aTeIbHOT0 PACCMOTPEHHUS TI1aBOW AJIMUHUCTPAIIUN U €T0



3aMCCTUTCIICM U NICPCAABACMbBIC HCITOCPCACTBCHHO CIICHUATIUCTAM AI[MI/IHI/ICTpaI_[I/II/I.

2. Perucrpauus mocrynarumux (BXOAAMX) JTOKYMEHTOB.

2.1. TlocrynuBmive (BXOIAIINE) TOKYMEHTHI, MOAJIEKAIINE PETUCTPALUU, PETUCTPUPYIOTCS B
KypHalle B AAMHUHHCTpanuu. Peructpaius NMOCTYNMHUBIIUX (BXOMSIIUX) JOKYMEHTOB IMPOHW3BOIUTCS
HE3aBHUCHMO OT CIOC00a MX JOCTaBKH [IIOYTOBOM CBSI3BIO, DJIEKTPOCBSI3bIO WM KYyPhEPCKOW CBSI3bIO
(Hapo4HBIM)|, IEpeIayu UIN CO3AaHMUS.

[lepenaua AOKYMEHTOB IJlaBe AJMMHHUCTpAIMM, 3aMECTHUTENO0 TJaBbl AJMUHHUCTpanuu 0e3
PEruCTpalvy B )KypHaJIE HE IOIYCKAETCHI.

JIOKyMEHTBI PErucTpUpyroTCs B J€Hb MX moctyrieHus. JlokymeHTel ¢ otMmetrkou "Cpoxk!"
PErUCTPUPYIOTCS HE3aMEUIUTEINBHO.

Ha mocrtymaromux (BXOASIMIMX) JOKYMEHTaX Ha OyMaXHOM HOCHUTENE, TOJJIeKAIINX
perucTpanuy, B MpPaBOM HUXKHEH YacTU MEPBOTrO JKHCTa JOKYMEHTa IPOCTaBIAECTCS OTMETKa O
MOCTYIUIEHUU JOKYMEHTA C YKa3aHHUEM JaThl U BXOSILEro PErUCTPallMOHHOTO HOMEpa.

2.2. Tlpu perucrpauuy BXOJSAIIMM JOKYMEHTaM IPUCBAMBAETCS PETUCTPALMOHHBIA HOMED,
COCTOSIIIMKA W3 MHJEKca, MHAEKca Jeia MO0 HOMEHKIaType JAell MpocTaBiseMmble udepe3 naeduc u
MOPSIIKOBOTO  BXOJIAILIETO HOMEpPA MPOCTABISIEMOTO Yepe3 KOCYI0 4YepTy MOPSAIKOBOrO HOMEpa
JOKYMEHTA B Mpejieiax KaleHJapHoro roja.

Hanpumep: Ne 01-06/534

2.3. B nensx yuyera u MOMCKa TOKYMEHTOB IPU PETUCTPALMK JOKYMEHTa BHOCUTCS CIIEAYIONIAs
uHpOpMaLIUS:

pETUCTPALIMOHHBIN HOMED;

JlaTa peTuCTpaluu;

ajapecar;

JaTa JOKYMEHTa;

HOMEp JIOKYMEHTA;

KpaTKoe COoepKaHUE JOKYMEHTA;

BU/] IOCTaBKU JOKYMEHTA;

CBEJICHHUSA O JJOKYMEHTAaX, CBA3aHHBIX C HUM.

2.4. 3aperucTpupoBaHHbIE JOKYMEHTHI U ApYyTrasi KOPPECHOHICHIUS JOCTABISIIOTCS B IPUEMHYIO
TJIaBbl A IMUHUCTPAIIMH, 3aMECTUTEIIS TJIaBbl A IMUHUCTPAIIMH U CHICIIHATUCTaM A TMUHUCTPALIUU.

JlokymMeHTBI ¢ OTMETKOHM "K" (KOHTPOJIb) TOCTABISIOTCS HE3aMETUTEIIBHO.

3. lopsanok paccMOTpeHHs JOKYMEHTOB M I0BeIeHUs UX /10 UCIIOJTHUTEJIeH.

3.1. KoppecnionaeHius, MOCTYIUBIIAS TOJDKHOCTHBIM JIMIIAM, JOJDKHA PaCCMAaTPUBATLCS B JICHB
€e JIOCTaBKH.

3.2. Ilopy4yeHus Mo MCIOTHEHHUIO IOKYMEHTOB O(QOPMIISIOTCS B BHIE pe3oironuii. B cocras
PE30ITIOINH BKITIOYAIOTCS CIEAYIOUIe 00g3aTeNbHbIE JIEMEHThI: MHUIMAIBI, ()aMIIUK HCTIOTHUTENCH,
COJIep>KaHue MOPYICHHUSI, CPOK MCIIOTHEHHUS, INYHASI TTOJMUCH PYKOBOJTUTENS U €€ paciu(poBKa, r1ata
PE30ITIOIHH.

Pe3ountonust nmumieTcss Ha NEPBOM JIUCTE JOKYMEHTA.

[Topyuenue 00 UCTIOTHEHUH TOKYMEHTA AaeTcs, KaK MPaBUio, OMHOMY JOJKHOCTHOMY JIUILY.

Ecnu mopyuenue 00 WCIOTHEHMHM MOCTYIHUBIIETO TOKYMEHTa HA€TCS HECKOIBKUM JIUIAM, TO
JIUI0, YKa3aHHOE B PE30JIIOIUH MEPBBIM, SIBISETCSI OTBETCTBEHHBIM HCIIOIHUTEIEM, OCTaJIbHbIE JIULIA -
COMCTIOJTHUTEISIMHU.

3.3. HoxymeHntsl ¢ otMeTKo# "Cpok!" paccMaTpuBaroTCsi OepaTUBHO.

3.4. NokymenTtsl ¢ otMeTKkamu "Cpok!" 1OBOASTCS 10 CBEEHUS OTBETCTBEHHBIX UCIOJIHUTENEH
(mocpencTBom ¢akca, JIEKTPOHHON TOUTHI). Bpemst mpoxoxkaeHus 1okyMeHTa ¢ otMeTkoi "Cpok!" ¢
MOMEHTa TIOCTYIUICHUSI €r0 B QJMUHHUCTPAIMIO O MOMEHTA TOJYYCHHS HCIIOJHUTEIEM B CHCTEME
AJICKTPOHHOTO JOKYMEHTO000pOoTa, 1Mo (akcy, 3JIEKTPOHHOH IOYTE JOJDKHO COCTaBJsATH HE Oosee
OJIHOTO yaca.

3.5. JIoKyMeHTBI, KOTOpbIE HAMpPaBIIAIOTCSI HECKOJBKUM HCIIOJIHUTENSIM, MEepefatoTcss UM B
konusix. [ToAJIMHHUK JOKYMEHTa MepeaaeTcsi OTBETCTBEHHOMY HCIOJIHUTEITIO.

3.6. JloxymeHThl Ha OyMaXKHOM HOCHTENIC, B COOTBETCTBHHM C PEECTPOM aJpecaToB s
PaCCBUIKHU JIOKYMEHTA HAIIPABIISIFOTCS JIJIs1 HICTIOJTHEHUS B A TMUHUCTPAITHIO.



4. PadoTra ucnoTHUTEJISI ¢ MOCTYNMBIIUMH (BXOASIIMMH) TOKYMEHTAMH.

4.1. Cnenuanuctsl AIMUHUCTPAIIMNA WM HETMOCPEICTBEHHBIN HCIOJHUTENb (COMCIIOIHUTEh)
MOJIYyYal0T BXONAIIUE JIOKYMEHTHI B BO3MOXXHO KOPOTKHE CpPOKH (B J€Hb HX PACCMOTpPEHUS
COOTBETCTBYIOIIMM PYKOBOJUTEJIEM HIIM HA CIEAYIOIINI paOounii IEHb ).

Cnernuanuctsl  AJIMHHUCTPALIUM  OPTaHU3YIOT UCIOJHEHHE MOCTYMUBIIMX JOKYMEHTOB.
PaccmoTpenue JOKyMEHTOB MPOU3BOAUTCS, KaK MPaBUIIO, B IEHb UX TOCTYIIJICHUSI.

4.2. Ecnu ucnogHEeHUEe JOKYMEHTA MOPYYEHO HECKOJbKUM HCIOIHUTENSIM, TO OTBETCTBEHHBIN
WCTIOTHUTENIh HECET OTBETCTBEHHOCTh 32 MCIIOJTHEHUE TIOPYUCHHS, €My MPEI0CTABICHO MPaBO CO3bIBA
COHUCITOJIHUTENCH U KOOPIAMHAIIMH UX PAOOTHI.

COUCTIOTHUTENHN TPEACTABISIOT OTBETCTBEHHOMY HCIIOJIHUTENIO TMPEIOKEHUS B TEUCHHUE
MIEPBOI MMOJOBUHBI CPOKa, OTBEICHHOTO Ha MCIOJIHEHHE MOPYYCHHsS B I[EJIOM, COTJIACHO CBOEH cdepe
BeneHus. OTBETCTBEHHBIM MCIIOJIHUTEIb ONPECISICT MOPSIOK COTJIACOBAaHUS M MTOATOTOBKUA UTOTOBOTO
MpoeKTa JoKyMeHTa. [Ipu HEOOXOAMMOCTH UCTIOTHEHHS TIOPYYEHUS B CXKAThle CPOKH OTBETCTBEHHBIN
WCTIOTHUTENIP OPTaHU3YeT HCIOJHEHHWE TMOPYYCHHs] B OIEPATHBHOM TIOPSIKE, IS YEero CO3/aeT
paboure rpynmbl ¥ TPOBOAUT COTIIACUTEIHHBIC COBEIIAHUSI.

4.3. Cnenuanuctsl AJIMHHUCTPAIIMM B TPOLIECCE HCIOJHEHUS BXOJAIIETO JOKYMEHTa
OCYIIECTBJISIOT:

cOop u 00paboTKy He0OX0UMOI HHPOPMAITIH;

MOJATOTOBKY TIPOEKTa OTMPABISEMOro (HMCXOJAIIET0) IOKYMEHTa M BCEX HEOOXO0IUMBIX
MIPUIIOKEHUH ¢ COOJTIOICHUEM MPABHIT JJOKYMEHTHUPOBAHHS;

COTJIaCOBAaHUE IMIPOEKTA OTMPABIAEMOro (HMCXOMSIIEr0) MOKYMEHTa C 3aUHTEPECOBAHHBIMU
JINIAMH;

TOopaboOTKy MPOEKTa OTHPABIISAEMOTr0 (MCXOMASIIET0) JOKYMEHTA TI0 3aMEYaHUsIM, TTOTYYCHHBIM B
XO0JI€ COrJIaCOBAHMS;

B HEOOXOAMMBIX CIlydasx IIOATOTOBKY CIIMCKA PACCBUTIKH OTIIPABISIEMOTO (MCXOSIIETO)
JIOKYMEHTA;

NPEJCTAaBICHUE TMPOEKTa  OTHPABISIEMOro  (MCXONAIIETO) JOKYMEHTa Ha  MOAINHUCH
PYKOBOJMTEIIO;

PETHCTPAINIO OTIIPABISIEMOTO (MCXOISIIET0) TOKYMEHTA.

4.4, VicnomHuTens HE NOJDKEH pa3ialiaTh COJAEP)KaHHME MOCTYIMHUBIIUX K HEMY BXOISIIUX
JOKYMEHTOB ¥ TIOJTOTOBJICHHBIX TPOEKTOB OTIPABISIEMBIX JOKYMEHTOB, C HHMH MOTYT OBITh
03HAKOMJICHBI TOJIBKO JINIIA, MMEIOIINE OTHOIIEHHE K UX MCIOJHEHHUIO.

4.5. OTBETCTBEHHOCTh 32 CBOCBPEMEHHOCTb HCIIOJHEHHUS, YUET U COXPAHHOCTHb CIIY>KEOHBIX
JOKYMEHTOB, TIOCTYMMUBIIUX B aIMHUHHUCTPAIIMIO CEIBCKOTO TIOCEJNICHHS, HECYT COTPYIHHKH
AJIMUHUCTpALIUH.

4.6. McniosiHEHHBIE B YCTAHOBJIEHHBIA CPOK JOKYMEHTBHI MEPENAlOTCss B AJIMUHUCTPALMIO IS
CHATHSl JIOKYMEHTa C KOHTPOJS M HAalpaBlI€HUM €ro B "1eno", B COOTBETCTBUM C YTBEPKACHHOMN
HOMEHKJIaTypOu Jiedl.

OtmeTka 00 HCTIOTHEHUN JOKYMEHTA BKIIFOYAET CIIEIYIOIINE TaHHbIC: CChUIKY Ha J1aTy ¥ HOMEp
JIOKYMEHTA, CBHJICTEIHCTBYIOIIUE O €ro HMCIOJHEHWH, WJIM TPH OTCYTCTBHHM TaKOro JOKyMEHTa -
KpaTKue CBEACHUs 00 MCIIOTHEHUH; ciioBa "B neno"; moanucek u aary.

5. Opranuszauus padoThbl ¢ OTHPABJIsAEMbIMH (MCXOASIIAMHM) TOKYMEHTAMHU.

5.1. OTBETCTBEHHOCTb 32 COCTaBJICHHE M OQOPMICHHE OTIPABIAEMOro (MCXOMALIETO)
JOKYMEHTA BO3J1araeTcsi Ha TOJIOBHOTO MCIIOTHUTENS JOKYMEHTA (3aMEeCTUTES T1aBbl A IMUHUCTPALIUN
WJIY TOJDKHOCTHOE JIUIIO).

5.2. Jlng oTOpaBKu TOKYMEHTOB, HE UMEIOIIMX aIPECHOM YacCTH, TOTOBATCS COMPOBOAUTEIbHbBIC
IIMChMa.

5.3. Jlo mpencraBieHus Ha MOMANKMCH JOKYMEHTA OTBETCTBEHHBIN HCIIOJIHUTENb IMPOBEPSAET
NPaBUIBHOCTh O(OPMIICHHUSI OTIPABIAEMOro (MCXOISIIEr0) JAOKYMEHTa, €ro aJpecOBaHMs, HaJIHYUe
HEOOXOIUMBIX BU3, IPUIIOKEHUH.

5.4. OrnpasisieMble (MCXOASAIINE) JOKYMEHTBI, TOANMCAaHHbIE T1aBOH AJIMUHUCTPAIMU WIH €T0
3aMECTUTENSIMU, TIEPEIaloTCs Ha PErUCTPALHIO.

Peructpanus ucxoaamux nNuceM OCyIIECTBIIAETCS CIIELUAINCTOM IPUEMHON U PETUCTPUPYETCS
B CHUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOoTa.



Peructpamuss ucxogsdmux MHCEM, MOANUCAHHBIX 3aMECTUTENEM TIJaBbl AJIMHHHUCTPALIMH,
OCYILIECTBIISAETCS COTPYAHUKAMU aJIMUHUCTPALIUH.

He nomyckaercs perucrpanusi HMCXOIAUIMX CIYKEOHBIX MHCEM TMpPU OTCYTCTBUU BCEX
HEOOXOUMBIX COTTIACOBAHHM (BU3) COOTBETCTBYIOIIMX JIOJKHOCTHBIX JIUII.

5.5. Perucrpauusi OTIHpaBiSeMbIX (MCXOISAUINX) IOKYMEHTOB OCYIIECTBISETCS B JI€Hb HX
MOJITMCAHUS WK Ha CIEAYIOUINA paboumii 1eHb.

5.6. PeructpaniioHHBIH HOMEP H Jara OTHPaBIsAeMOro (MCXOJAIIEro) JOKyMEHTa
MIPOCTABIISAIOTCS Ha OJJaHKEe TOKYMEHTa, B pEKBU3UTAX OJIaHKA M HA KOTIHUSX.

OtnpaBnseMble (MCXOISAIIME) U3 AIMUHUCTPALMU CIIY)KEOHbIE JTOKYMEHTHl HCIOJHSIOTCS B
TPEX OK3EMIULIpax, MEPBbI M3 KOTOPBIX IOANMCHIBAETCS TIJaBOM AJMMHHMCTpalMM WIA €ro
3aMECTHUTENIEM U OTIIPABIISAETCS apecary, BTOPOW 3K3EMILISAP, C BU3AMM, HCIIOJIHUTEINS], OCTAETCA B JIEJe
IIPUEMHOM, TPETUH BO3BPAILAETCS UCIIOIHUTEIIO.

5.8. OtmpaBKy WHCXOIAIIEH KOPPECHOHACHIMM Ha OyMa)KHOM HOCHUTENE OCYIIECTBISET
crenuanucT npueMHol. llpu mnomydyeHMHM JOKYMEHTOB [UIsl OTIpPAaBKU CHELUUAIUCT MPUEMHOMN
MIPOBEPSIET HAIMYUE MOIINUCEH, UCXOIAIIUX HOMEPOB, a HAa MUCbMAax-OTBETAX - CCBUIKM HAa HOMEp U
JaTy IUCbMAa-3alpoca, HaJIW4Yue IPWIOKEHUH, yKa3aHHBIX B OCHOBHOM WJIM CONPOBOJUTEIBHOM
JOKYMEHTE, MPaBHJIBHOCTh O(GOPMIICHHSI OTIPaBISIEMbIX (MCXOASIINX) JTOKyMeHTOB. HemnpaBuibHO
oopmieHHBIE OTHpaBisgeMble (UCXOIAIINE) JOKYMEHTHl M JOKYMEHTHI HECIY)KEOHOIo XapakTepa K
OTIPABKE HE NPUHUMAIOTCS U BO3BPAIAIOTCS UCITOJIHUTEIIO.

5.9. Ucxopsmuye NOKyMEHTHI MOJIEXKAT OTIPABKE B IEHb UX PETUMCTPALlMU WM Ha CIEAYIOLIUI
pabounii neHb. CpouHble UCXOASIIME JOKYMEHTHI MOAJIekKAT OTIPaBKe B MEpPBYIO ouepenb. B ciyuae
HaIpaBJICHUs KOMMU OTIIPABIISAEMOrO (MCXOAIIEr0) TOKyMEHTa CpeICTBaMH (PAKCUMUIBHOM CBSI3U MITH
AIEKTPOHHBIM COOOILIEHUEM aJIpecary JA0ChIIACTCS MOMIMHHUK JOKYMEHTA.

5.10. Hcxopsmue NOKYMEHTBI, OTIPABISEMBbIE CPEACTBAMU IIOYTOBOM CBSA3HM, IPOXOIAT
YIIaKOBKY, aJpecoBaHue [Ipy HANpaBIeHUH JOKyMEHTa 0ojiee 4YeM B UeThIpe aJpeca - B COOTBETCTBUU
C YKazaTelleM pacChUIKH, KOTOPBIA COCTABISETCS HCIOJHHUTEIEM OTIIPABISAEMOrO (MCXOJSINIEro)
JNOKYMEHTa]| M Iepeaady B IMOYTOBOE OTAENICHHE CBs3U. Mcxonsdmume JOKYMEHTHI, OTIIpaBisieMble
CpEICTBaMU MOYTOBOM CBSI3M B OIMH aJpEC, BKIAABIBAIOTCS B OIUH KOHBEPT.

Ha wucxonsmue HOKYMEHTBI 3aKa3HOTO XapakTepa COCTaBIIAETCS PEECTp, KOTOPBIA 3aTeM
BO3BpAIAeTCs B aIMUHUCTPALIMIO C PACIIUCKON paOOTHUKOB IOYTOBOTO OT/ICJICHUS CBSI3H.

5.11. IlpoxoxkaeHue BHYTPEHHMX JAOKYMEHTOB Ha JTamax WX MOATOTOBKH, COIJIACOBaHUA,
MOANUCAHUS U PETHCTPALIMM COOTBETCTBYET MPOXOKICHUIO OTIPABISAEMBIX (MCXOASIINX) TOKYMEHTOB,
a Ha JTare npuema, perucTpanuu, pacCMOTPEHUS, KOHTPOJISL UCITOJIHEHU S, UCTIOJHEHUS, HAallpaBJICHUS B
JIe7I0, XPaHEHUs - MOCTYMAIOUINX (BXOIAIINX) JOKYMEHTOB.

6. Ucnosib30BaHMe IITAMIIOB ¢ (PAKCHUMHIbHBIM BOCIIPOM3BEAeHUEM MOAMHUCH
(pakcumuuie).

6.1. ltammsl ¢ pakCUMUIBHBIM BOCIPOM3BEACHUEM MOANHUCH ((pakcUMuUiIe) MOTYT UMETh TJlaBa
AJIMUHHCTpAIMU ¥ €r0 3aMECTUTEITb.

6.2. llramnsl ¢ (QakCUMUIBHBIM = BOCHPOU3BEACHHEM MOANUCH ((hakcuMuie) MOryT
HCTIOJIB30BATHCS IS 3aBEPEHUS CIECTYIOMINX JOKYMEHTOB!

N03/IPaBUTEIbHBIX, IPUBETCTBEHHBIX MHCEM;

MIpUTJIaIeHUN;

UH(POPMALIMOHHBIX TTHCEM, U3BEILICHUH U YBEIOMIICHUH.

6.3. B 1ensx omnepaTMBHOTO pPAacCMOTPEHHUS JOKYMEHTOB INTaMmbl ¢ (HaKCUMUIBLHBIM
BOCIIPOU3BEICHHUEM MOAMUCH ((haKCUMUIIE) MOTYT HCIIOJIb30BAThCS MOCIIE COrJIAaCOBAaHUS (B TOM YHCIIE
1o Tene(oHy WM MyTeM UCTIOIB30BAHUS HHBIX CPEICTB CBSA3H) C JOJKHOCTHBIMH JIMLIAMH.

6.4. Illtamnbel ¢ (akCUMIIBHBIM BOCHPOHM3BEACHUEM moanmucH ((pakcumuie) XpaHsATCS B
aIMHHHCTPAIINH.

IV. Texuuueckoe odecnnevyenre padoThbl C JIOKYMEHTAMM.

1. [leyaTanue TOKYMEHTOB.

1.1. IleyaTanue NOKYMEHTOB OCYILECTBISETCS CIELMAIUCTAMHU CTPYKTYPHBIX MOApA3AEICHUN
AJIMUHUCTpAllMM C HCHOJb30BAaHMEM KOMIBIOTEPHOM TEXHUKHM C COOJIIOJEHHEM TpeOOoBaHUI
HNHcTpykuun.



1.2. [leyaTanue JOKYMEHTOB POU3BOIUTCS Ha OJIaHKaX yCTAaHOBJICHHOM (OpMbI UK Ha Oymare
CTaHAAPTHBIX Pa3MEPOB.

2. KonnpoBanue (THpaKUpoOBaHue) JOKYMEHTOB.

2.1.  KonupoBaJlbHO-MHOXHTEIbHbIE  pabOTBl B AJMUHHUCTpPAllUd  OCYIIECTBIISIOTCS
crelragIucTaMi aIMUHUCTpauru. KonupyroTcs TOIbKO ciy>KeOHbIe TOKYMEHTBI U MaTepUabl.

2.2.  OTBETCTBEHHOCTb 3a pa3MHOXEHHWE JOKYMEHTOB BO3JIO)KEHAa Ha CIELHAIUCTOB
aaMuHuCcTpany. OHU HECYT MEPCOHATIbHYIO OTBETCTBEHHOCTD 3a KOIMPOBAHUE JOKYMEHTOB.

2.3. He nomyckaercss HEOOOCHOBAaHHOE pa3MHOXKEHHE JIOKYMEHTOB, HEIKOHOMHOE
pacxopoBaHre OyMaru U pacxXxoJHbIX MaTEpUajoOB.

2.4. MHoroTupaxkHble JTMOO MHOTOCTPAaHUYHBIC MATEPUAIBI Pa3MHOXKAIOTCSA, KaK MPaBUIIO, B
YMEHBIIIEHHOM BHUJI€ U C 000POTOM.

2.5. KonupoBaHuIO TOJyIekKAT, KaK MPABHUIIO, TIEPBHIE IK3EMILISIPHI TOKYMEHTOB, OTBEYAIOIINE
HEOOXOIUMBIM TEXHUYECKUM TpeOoBaHusAM. OHHM OJDKHBI OBITH HamedaTaHbl Y€TKO W Pa30OpYHBO
YepHBIM [IBETOM Ha CTaHJApTHBIX JHcTax Oymaru popmara A4.

V. JlokyMeHTaJbHBIH (OHA AIMUHHCTPALMH.

1. Opranmn3anus padoThlI ¢ JOKYyMEHTaMH B J1eJIONPOU3BOJCTBeE.

1.1. Opranuzamus pabOTBI ¢ JOKYMEHTaMHU B JIEJIOMPOM3BOJICTBE MPEIACTABIsET COOOM
COBOKYHHOCTB BHUJIOB pa60T, OG@CHG‘-IHB&IOH_II/IX COXpaHHOCTb, y‘IGT, CUCTCMAaTHU3aIlnuro I[OKyMeHTOB,
dhopmupoBanre U opopMIICHUE JIeTT Ha JEIONPOU3BOJICTBEHHON CTaJMHM W WX TEpeaady B apXHBHBIN
oTAen AIMUHHCTpalUUu (Jajee WMEHYeTCsl - apXHMBHBIM OTIEN) B COOTBETCTBUU C TPEOOBAHUSIMH,
YCTaHOBJICHHBIMHU HOPMAaTHBHO-METOUICCKUMHU JTIOKYMEHTaMHU o apXHUBHOMY Jeny,
nenorpoun3BoicTBy denepaabHOTO apXUBHOTO areHTCTBA.

OCHOBHBIMH BHJIaMH PadOT, 00ECIEUMBAIOIINX IMPABHIBHYIO OPTaHHU3aIldI0 JIOKYMEHTOB B
,Z[G.HOHpOI/ISBO,Z[CTBe, ABJIAKOTCA COCTABJIICHUEC HOMGHKHaTypBI JCI U (bOpMI/IpOBaHI/Ie JCII.

2. PazpaboTka u BeJleHHUe HOMEHKJIATYPbI J1eJl.

2.1. Homenknarypa nena mpelHa3HaueHa [UIs OpraHU3alld TPYNIHUPOBKU HCIIOIHEHHBIX
JOKYMEHTOB B JieJa, CUCTEMaTH3alluy U ydera Jell, ONpe/eeHHs] CPOKOB MX XPAaHEHHUS U SIBJISIETCS
OCHOBOM /17151 COCTaBJIEHUS ONUCEN JE] TOCTOSHHOTO M BPEMEHHOTO (cBbilIe 10 JIeT) CPOKOB XpaHEHus,
a TaxoKe Ui ydera Jies1 BpeMeHHOTro (10 10 et BKIIOYUTENbHO) CPOKa XPaHEHUS.

2.2. B AJMuHUCTpalMu COCTaBIISIIOTCS HOMEHKJIATYpbl Jed1 AJMHHUCTpAllMd M CBOJHAA
HOMEHKJIaTypa Aesl AAMUHUCTPAIUH (Jjaee UMEHYETCsl - HOMEHKJIaTypa /el aIMUHUCTPALIUN ).

2.3. Homenknarypa pgen AJIMUHUCTpPAllMM COCTAaBJISIETCS JIMIIOM, OTBETCTBEHHBIM 3a
JIeJIONPOU3BOJICTBO B AJIMUHHUCTPAIMH, COTJIACOBBIBAETCS C IN1aBOM AJMHHHUCTPAIIH, TOANUCHIBACTCS

[N1aBOM AZIMUHHCTpALMK U IPEJCTABISIETCA B IMUHUCTPAIHUIO.

2.4. Homenknatypa nen AJMMHHUCTpAallMM COCTaBJIIETCS HA OCHOBE HOMEHKIIATyp Al
M0/IBEIOMCTBEHHBIX OpraHu3aluii AAMHUHHUCTPALUH.

2.5. HoMeHkiaTypa aen AQMUHUCTPALMU BU3HPYETCS 3aMECTUTENEM TIJlaBbl AJIMUHUCTPALNH,
KYPHUPYIOIIUM BOMIPOCHI JAETONPOU3BOICTBA, TOJDKHOCTHOTO JIMIA, OTBETCTBEHHOT'O 32 apXHUBHOE JIENO,
U TIOCIIe COTJIacOBaHMs JKCIEPTHOW KOMHMCcHeH AnMmuHUCTparuu (nanee wumenyercs - OK
aJIMMHHCTpAIINH) HAIIPABIISETCS HA YTBEPKIEHHUE Ii1aBe AIMUHUCTPALIUH.

2.6. Homenknarypa aen aIMHUHUCTpalMU coriacoBeiBaeTca ¢ DK aJIMHUHUCTpallMd HE pexe
OJTHOTO pa3a B 5 jeT. B ciydyae n3menenus QyHKIHMA U CTPYKTYpbl AIMUHUCTPALIMKA pa3padaThiBaeTCs
HOBasi HOMEHKJIaTypa J1eJ1, KOTopasl MOAJIEKNT cortacoBaHuio ¢ K B yCTaHOBIEHHOM MOPAIKE.

2.7. HoMenknatypa el agMUHUCTPAlMd TOTOBUTCA HE MEHEE YeM B TpeX JK3eMIuapax: 1-it
MOJJIUHHBIA  3K3EMIULIp Kak JOKYMEHT IIOCTOSHHOTO CpOKa XpaHEHus IOMellaercs B
COOTBETCTBYIOIIEE HOMEHKJIATYpHOE JeN0, 2-W W 3-U MOUIMHHBIC SK3EMIULSIPbl HANpPaBJISIOTCA B
apXUBHBIN 0TAEN AJIMUHUCTPALUH.

2.8. Homenkiarypa nen aaMUHUCTpAllUM B KOHIIE KaXXIOro Troja YTOYHSIETCS M TOCHe
cornacoBanus ¢ OK aaMuUHHCTpalMM yTBEp)KIAeTcsl U BBOAUTCS B AelictBue ¢ 01 sHBaps ciemyromero



KaJIeHAapHOTO roja.

HauMenoBaHusIMM pa3/eioB HOMEHKIATYpPHI JIeJ aJMHUHHUCTPAIMH SIBISIFOTCS HAa3BaHUS
MO/IBEIOMCTBEHHBIX OpraHu3anuii. Paznensl HOMEHKIATYphl J€1 pacloyiaraloTcsi B COOTBETCTBUU C
YTBEPKACHHON CTPYKTYpOil AIMUHUCTpPALIUH.

2.9. B HOMEHKJIATypy JeJl BKJIIOYAIOTCS 3aroJIOBKH JIeJ, OTPa)Kalollie BCe JOKYMEHTHpPyeMble
ydacTku paboThl aAMUHHUCTpAlMU. B mpenenax KakIoro paszeina HOMEHKIATYphl AeNl JOKYMEHTBI
pacrojaraloTcs 1Mo TeMaTHYeCKUM TpyIMraM, TPYIIbl - 0 HOMUHAIbHOMY NMPU3HAKY B JIOTUYECKOM
CBSI3H U TIOCIIE0BATEIHHOCTH.

B HOMeHKIaTypy /e He BKIIOYAIOTCS IEPUOIUYECKHIE U31aHNUS.

2.10. HomeHnknaTypa Aesn CTpyKTYpHOTO HOJpa3AeieHuss AIMUHUCTpaluud U AJIMHUHUCTpaLUU
odopmIIeTcs corfiacHO MPUIIOKEHHUSIM 5 U 6 COOTBETCTBEHHO. ['padbl HOMEHKIIATYp el 3alOIHAI0TCS
CIIETYIOIIUM 00pa3oM.

B rpade 1 "Hugexc npema" yka3pIBalOTCS WHIAEKCHl KaXAOTO Jejia, BKIIOYEHHOTO B
HOMEHKIATypy nei. WHAaekc pena COCTOMT U3 YCTaHOBJICHHOTO B aJMHHHUCTpAH LU(POBOTO
0003HaUYEeHUsI TOJBEIOMCTBEHHON OpraHu3aldd M TMOPSJIKOBOIO HOMEpa 3arojioBKa Jieja o
HOMEHKJIaType Jel B Ipe/ieax MoIBeJOMCTBEHHON OpraHn3allHu.

Nunekcol aen obo3HavaroTcst apabckumu 1mudpamu. Hampumep: 2-06, rne 02 - o6o3HaueHue
CTPYKTYpHOTO nofApasneneHus, 06 - mOpsSAKOBBIA HOMEp 3arojoBKa Jieia 0 HOMEHKIIAType JIe.

B rtpady 2 "3aromoBok gema" BKIIOYAIOTCS 3aroJIOBKH JI€JI, OTPaKAOMIMX OCHOBHOE
COJIep>KaHue M COCTaB JIOKYMEHTOB JIENa.

3aroioBOK Jiefa JIOJDKEH YETKO M B 0000IeHHONW (hopMe OTpakaTh OCHOBHOE COJIEp)KaHHE U
COCTaB JOKYMEHTOB Jieja.

He nmomyckaercs ymoTpeOsieHHe B 3arojioBKE Jeja HEKOHKPETHBIX (opMymHpoBOK ('pazHble
Matepuansl', "oOmas mepenucka' W TOMY IMOAOOHOE), a TaKKe BBOAHBIX CJIOB U CIOXKHBIX
CUHTaKCHUYECKUX 00OPOTOB.

3aroyI0OBKHU JIeJI MOTYT YTOUHSTHCS B Ipoliecce GopMHUpOBaHUS 1 O(OPMIICHHS JIEI.

3aroyioBOK JieJia COCTOUT U3 JIEMEHTOB, PAacIojlaraéMbIX B CIEIYIOIIEH MOCIeJ0BaTeIbHOCTHU:

Ha3BaHME BUJa Jena (Tepenucka, )KypHall PEerHCTpallid M TaK Janee) WIA Pa3sHOBHIHOCTH
JIOKYMEHTOB (TIOCTAHOBJICHHUS, PACTIOPSDKEHUSI M TaK J1ajiee);

HA3BaHHUE CTPYKTYPHOTO MOIpa3ACICHUS aIMUHUCTPALIUU (aBTOP TOKYMEHTA);

Ha3BaHME OpraHu3allid, KOTOpOM OyayT aapecoBaHbl MU OT KOTOPOM OyayT MOJy4YEHBI
JOKYMEHTHI (aipecaT UM KOPPECTIOHJEHT JOKYMEHTA);

KpaTKoe cofiepKaHHe JOKYMEHTOB JIefa;

HA3BaHHE MECTHOCTH (TEPPUTOPUH), C KOTOPOI CBSI3aHO COMEP KaHKUE JOKYMEHTOB JIeNa;

naThl (epuos), K KOTOPBIM OTHOCSITCSI TOKYMEHTHI J1eN1a;

yKa3aHHue Ha KOMHUHHOCTh IOKYMEHTOB.

CocTtaB 371€eMEHTOB 3aroJioBKa Jiejia ONpeAesieTcsl XapakTepoM JOKYMEHTOB JIea.

B 3aronoBkax pnen, comepXkamux JAOKYMEHTBI IO OJHOMY BONPOCY, HO HE CBS3aHHBIX
MOCJIEIOBATEILHOCTHIO UCIIOJIHEHMS, B KQUeCTBE BHJIA JeJIa YIOTPEOISIeTCsl TEPMUH "TOKYMEHTHI'", a B
KOHIIE 3aroJOBKa B CKOOKaX yKa3bIBAIOTCS OCHOBHBIC PAa3HOBHJIHOCTH JOKYMEHTOB, KOTOPBIC TOJIKHBI
OBITH CrpynmupoBaHbl B Jene (0030pbl, CBOAKH, CIPaBKU M Apyroe), Hampumep: "JIOKyMEHTHI O
paccMoTpeHuH oOpamieHnit Tpakaan (0030pbl, CBOAKH, AaHATUTHYECKUE CITPABKH)".

TepMuH "MOKYMEHTHI" TPUMEHSIETCA TAKXK€ B 3arojoBKax e, COJIEpKallUX TOKYMEHTHI -
NPUIOKEHU K  KaKoMy-THOO  JTOKyMeHTy, Hampumep: "J[OKyMEHTBI K IOCTaHOBICHUSM
aIMUHHCTpalM ByKkaHOBCKOTO cenbCKOro moceneHus KyMbUDKEHCKOro MYHMIIMIIAIBHOTO paiioHa
Bonrorpanckoii o61actu (IpOEKTHI MOCTAHOBIEHHH, OJTAHKH COTJIACOBAHMSI, 3aKJIFOUCHUS U APYyroe)".

B 3aronoBkax nen, npeaHa3HaAuYE€HHBIX ISl TPYMIUPOBKU JOKYMEHTOB OJIHOM Pa3sHOBHIHOCTH,
YKa3bIBAETCS 3T PA3HOBUIHOCTH JIOKYMEHTOB BO MHOKECTBEHHOM YHCIIE.

Ha3panue aBTOpa JOKyMEHTa YKa3bIBa€TCSi KpPaTKO WM MPUBOAMUTCA €ro oOllee BHUIOBOE
HazBanue, Hampumep: "llocTaHOBIEHHS aIMUHHCTPAIUM bByKaHOBCKOTO CEIBCKOTO IMOCENEHUS
KyMBUDKEHCKOTO MyHHUITUTIATILHOTO paiiona Bonrorpaackoit o6imactu'.

B 3aromoBkax men, coaepiKaluX IMEPemHucKy, YKa3blBaeTCs, C KeM M MO0 KakoMy(¥M)
BOIpocy(amM) OHa BeJIeTCA.

B 3aromnoBkax nen, comepiKamux MEpenucKy ¢ OJHOPOIHBIMU KOPPECTIOHACHTAMH, TTOCIEIHIE
HE YKa3bIBAIOTCS, a YKa3blBaeTcs HX oOmee BUAOBOe Ha3BaHue, Hampumep: '"llepemucka c
Anmunuctpanueit Bonrorpaackoit o6iactu mo Bonpocam ...".

B 3arosnoBkax pen, colep)KallMX TMEPEnucKy C Pa3HOPOJHBIMH KoppecroHJeHTamu (Oosee
Tpex), MOCIeHNE HEe Mepeunucistorcs, Hampumep: "[lepenuicka mo BompocaM peanu3aliii OCHOBHBIX



MEPOIPUATHI MO TPOTUBOJICHCTBUIO KOPPYILUU Ha TEPPUTOPHH ByKaHOBCKOTO CEIbCKOTO MOCENIEeHUs
KyMBUDKEHCKOT0 MYHUITUIIATIBHOTO paiiona Bonrorpanckoii odmactu'.

B 3aronoBkax nen, coiepXkalldx IUJIAHOBYIO WJIM OTYETHYIO JOKYMEHTAIUIO, YKa3bIBaeTCs
nepuoj; (KBapTad, TOA), Ha (3a) KOTOPBIM COCTaBleHBI IUTaHBI (0TueThl), Hampumep: "[‘omoBoi
OyxraiaTepckuil OT4eT aJAMHMHHUCTpalMM bByKaHOBCKOro cenbckoro mnoceneHusi KyMbpunkeHCKoOro
MYHUIIUTIIATBHOTO paiioHa Bonrorpanckoit oonactu".

Ecmu neno OyneT cocTosTh M3 HECKONBKUX TOMOB WJIM YacTed, TO COCTaBISETCS OOIIUiA
3arojIoBOK Jelia, a 3aTeM MpH HEOOXOIUMOCTH COCTaBISIOTCS 3aroJIOBKM KaXXIOro ToMma (4acTH),
YTOYHSIIOLINE COAepKaHKE 3aroJIOBKa Jena.

B 3aronoBkax jgen, coaepikainux KOMUU JOKYMEHTOB, YKa3bIBA€TCS UX KOMHIHOCTD, HAITPUMED:
"Pacniopsikenust  agMHHUCTpalMu  ByKaHOBCKOrO  CenbCKOro  moceneHus  KyMbUTKEHCKOro
MYHUIIUTIIATBEHOTO paiioHa Bonrorpanckoit obmactu. Koruu".

[Topsimok pacmonoxeHus 3aroJI0OBKOB JIeJl BHYTPU pa3/iesioB U MOAPa3/esioB HOMEHKIATYPHI Ael
OMPEJIEISAETCS CTENEHBI0 BAXKHOCTU JIOKYMEHTOB, COCTABJISIONINX /1€, U UX B3aMMOCBs3bi0. BHavaine
pacrojararoTcs 3arojIoBKH JeJ1, COJepKalliX OpraHU3al[IOHHO-PACTIOPSAUTENbHYIO TOKYMEHTALIHIO.

I'pacda 3 HOMEHKIATYPBI AET 3aMOJHACTCS IO OKOHUYAHUHU KaJeHIapHOTO Toja.

B rpade 4 yka3piBaeTcs CpOK XpaHEHHS Jejia, HOMepa crareid coriacHo IlepedHro THUMOBBIX
VIOpaBIEHYECKUX  apXWMBHBIX  JOKYMEHTOB,  OOpasylommxcs B  Mpolecce  JeITeIbHOCTU
roCy/1IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJICHUs M OpraHU3allHii, C yKa3aHHEM CPOKOB
UX XpaHEeHUs, YTBEPXkKACHHOTo mpuka3zoM Pocapxusa ot 20 nexabps 2019 r. Ne 236.

B rpade 5 "lIpumeuanue" yka3pIBalOTCS YTOYHEHHUS CPOKOB XPaHEHUsS IOKYMEHTOB, Ha3BaHUS
MepevyHel JTOKYMEHTOB, WCIIOJIb30BAHHBIX MPU OMPEACICHUU CPOKOB XPAHEHMS JIeJ, MPOCTABISIOTCS
OTMETKHM O 3aBEACHUHM JCN, O Nepexoismux nenax (Hampumep, mnepexozsmiee ¢ 2013 roma), o
BBIJICTICHUH JIeJ1 K YHUUTOKECHHIO, O JINIIaX, OTBETCTBECHHBIX 32 (OPMHUPOBAHUE JIeT U IPYTHE OTMETKH.

Eciu B Teyenuwe roga B AIMUHHCTpAallMd BO3HHKAIOT HOBBIE JOKYMEHTHPOBAHHBIE YYaCTKU
paboTel, Ha HHX (GOPMUPYIOTCS COOTBETCTBYIOIIME Jella, OHU JOMOJHUTEILHO BHOCATCS B
HOMEHKJIATYpY COOTBETCTBYIOIIETO CTPYKTYpPHOTO TOApa3JeleHuss ¥ B HOMEHKIATypy Jel
agMUHUCTpaluu. JIJisi BHOBb 3aBOJMMBIX /€Nl B KaXKJIOM pa3/iesie HOMEHKIATYpPbl JIeJT OCTaBJISIOTCS
pe3epBHble HOMepa. [1o okoHYaHMU TroAa B KOHIIE HOMEHKJIATYpBI [N JeNaeTcsl UTOrOBasi 3amuch O
KOJIMYECTBE 3aBEJICHHBIX /1€ (TOMOB).

3. ®opmupoBaHue jaeJ.

3.1. ®opmupoBaHHe NJOKYMEHTOB B AIMHHUCTPALIUM OCYIIECTBIISIETCA COTJIACHO BBIITUCKAM M3
COOTBETCTBYIOIIMX PAa3/IeJIOB HOMEHKIATYphl e aJMUHUCTPAIMA C COOJIOJEHUEM TPHUHIIUAIIOB
CUCTeMAaTH3allMi JOKYMEHTOB M HUX pachpeleneHus (TpyNmnupoBKH) Ha Jella TOCTOSHHOTO U
BpeMeHHOro (cBbImie 10 JeT) cCpOKOB XpaHEHUs, B TOM YHUCIIC HA Jieia [0 JUYHOMY COCTaBy, U Ha Jela
BpeMeHHOTO (70 10 JIeT BKIIFOUUTENIBHO) CpOKa XpaHEHUSI.

3.2. [Ipu hopmupoBaHum Aea MPOBEPSIOTCS: MPABIIBHOCTh OTHECEHUS JOKYMEHTOB B JaHHOE
7ieNo, Ka4ecTBO oOpMIICHHUS U IMOJHOTA AOKYMEHTOB, HaJlMYMe Ha JOKyMEHTaX MOANHCEW, BU3, AaT,
PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK WM OTMETOK 00 WCHONHEHWH U JApyroe. HempaBuibHO
o opMIIEHHBIE TOKYMEHTHI JJOJKHBI OBITH T00(OPMIICHBI, a 3aTE€M MOMEIICHBI (TIOIIIUTHI) B JIETI0.

3.3. Ilpu dopmupoBaHuu nen B AJMUHUCTPAIMM HEOOXOAMMO COOTIOATh CIEAYIONIUE
MpaBuIa:

MOMEeNaTh B JIEJ0 TOJBKO HCIIOJHEHHBIE JOKYMEHTBI, COOTBETCTBYIOIIME TIO CBOEMY
COJIEp>KaHUIO 3ar0JIOBKY Jieja 10 HOMEHKJIATYpE;

MIOMEIIATh BMECTE BCE JOKYMEHTHI, OTHOCSIIUECS K PEIIEHUIO OJJHOTO BOIIPOCa;

MOMEIIATh MPUIIOKEHHUS BMECTE C OCHOBHBIMH JOKYMEHTAMU;

TPYNIUPOBATh B €O JOKYMEHTBl OJHOTO Kal€HAAPHOTO Toja (MCKIIOYEHHE COCTaBISIOT
JIMYHBIE U MTEPEeXOsIIue IeNa);

OTJIETHHO TPYIITUPOBATH B JIeIa JOKYMEHTHI IOCTOSTHHOTO ¥ BPEMEHHBIX CPOKOB XPaHEHHUS;

BKJIIOUYATh B JIEJIO [0 OJHOMY 3K3EMIUISIPY KaXKJI0TO TOKYMEHTa;

MOMEIIaTh B JIEJ0 JOKYMEHT, MPABWJIBHO M TMOJHOCTHIO O(MOPMIICHHBIH (IOKYMEHT IOJKECH
UMETh J1aTy, MOJANUCH, OTMETKY 00 UCTIOJHEHUH U APYTHe PEKBU3UTEHI);

HE MOJIIUBATH B JIEJIO IOKYMEHTHI, TIOJIJICKAIIE BO3BPATY, JUIITHUE SK3EMIUISIPhl M YEPHOBUKHU
(3a UCKITFOYEHHEM 0CO00 1IEHHBIX );

1o o0beMy JeJ0 He JOJDKHO IMpeBblmaTh 250 JUCTOB MpHU TONIIUMHE HE Oosee 4 CaHTUMETPOB
(TommmHa gen co cpokamu xpaHeHus g0 10 mer He momxHa mpeBbimath 10 canTumetpoB). [lpu



MPEBBILICHUH JaHHOTO 00beMa 3aBOAUTCS ouepenHoil ToM. Ilpu Hanmnyuu B Jefie HECKOJIbKUX TOMOB
(dacTeil) MHIEKC M 3aroJIOBOK JeJia MPOCTABIIAIOTCS Ha KKIOM TOME ¢ J00aBlieHHEM O0O03HAuYeHUI:
"Tom Ne 1", "Tom Ne 2" u Tak maiee.

3.4. IlocraHoBieHHS M pacnopsHKEHUS AIMUHUCTPAllMM 110 OCHOBHOM J€ATEIbHOCTU
IPYNIUPYIOTCS B Jiea OTACIBbHO OT OCTAaHOBJICHUN U PaCMOPSHKEHHH 110 INYHOMY COCTaBYy.

3.5, Jena ¢ TO/JIMHHBIMH TOCTAaHOBICHUSMH H  PACHOPSHKCHHSIMH  (DOPMHPYIOTCS
aIMUHHUCTpPAIUECH.

3.6. JIokyMeHTBI BHYTPH JIeJia PACIOJIaraloTCsl B XPOHOJOTHYECKOM TMOPSAKE B JIOTHYECKOMH
MOCJIEI0BATEIHLHOCTH PELIEHUS BOIIPOCA U C YIETOM CTETIEHU BaXKHOCTU JJOKYMEHTOB.

[Ipu XpOHOIOTMYECKOM MOPSJIKE PACIOJIOKEHUS TOKYMEHTOB IMOCTOSHHOTO CPOKa XPaHCHHUS
Oojee paHHHME IO BpPEMEHHU IOCTYIUICHHUS [TOKYMEHTHI IOMEIIAIOTCs B Havaine nena. B memax
BPEMEHHOTO CpPOKa XPAaHEHHs TMOCIEAOBATEIHHOCTh PACTOJOKEHUSI JTOKYMEHTOB MOXKET OBITh
oOpaTHO# (TO ecTh OoJjiee paHHUE TOKYMEHTHI TTOMEIIAIOTCS B KOHIIE Jieia, a OoJjiee MO3AHHE - B €ro
Hauaje).

37. B onena ¢ mnepenucKod JOKYMEHThl TOAIIMBAIOTCA IO JaTe€ MOCTYNAIOIIEro
(MHUIIMATUBHOTO) JAOKYMEHTA, MPU TOM OTIPABIsIEeMbId (OTBETHBIN) HOKYMEHT MOMEUIAETCS TOCIe
MOCTYIAOIIETO (MHUIIUATUBHOTO).

3.8. OOpateHus rpakJad 1 JTOKyMEHTHI [0 UX PACCMOTPEHUIO (hOpMUPYIOTCS B Aeia OTACIBHO
OT Jpyrux JOoKyMeHTOB. [Ipum 3ToM Kaxkmoe oOpalieHHe M JOKYMEHTBl [0 €ro pacCMOTPEHHIO
COCTaBJISIIOT B JieJie CAMOCTOSITENIbHYIO TPYMIYy M CHCTEMAaTHU3UPYIOTCS 1O BO3PACTaHHIO HOMEPOB
aJIMUHHCTpAIIIH.

4. Odopmienne xe.

4.1. lena AIMUHHUCTPAIIAN TTOIEKAT 0OPMIICHUIO TIPU UX 3aBEICHUH | 10 3aBEPIIECHUHN T0/1a.

4.2. OdopmneHne ne1 B TEKyIIEM [POU3BOJICTBE OCYIICCTBISCTCS COTPYIHUKAMH
AJIMUHUCTpALIHH.

O6noxKa ena opopMIsieTcs B COOTBETCTBUH € IPUIIOKEHUEM 7.

Ha o6noxxke nena yka3pIBaroTCsl CIEAYIONUE PEKBU3UTHL:

HAaMMEHOBAHME OpraHu3aluu - AJMHUHHUCTpauus ByKaHOBCKOIO CEIbCKOTO TOCEICHUs
KyMBUTKEHCKOTO MyHHITUTIATLHOTO paiioHa Bonrorpaackoii oomacrtu;

HAaUMEHOBAHME CTPYKTYPHOTI'O NOJpa3AeaeHus (Mpy HATUIUH);

UHJEKC JIeNa;

3aroJI0BOK JIeNa;

nata jaena (ToMma, 4acTH);

CPOK XpaHEHUs Jiena.

PexBu3uTHI, TpocTaBiIsieMble Ha 00JI0KKE Jesa, 0(OPMIISIOTCS CISAYIONIUM 00pa3oMm:

HAaMMEHOBAHHME OpraHu3alliy YKa3bIBaeTCA IIOJHOCTbIO B HMMEHUTEIBHOM MaJlekKe —
"AnmuHucTpanus bykaHOBCKOTO celnbCKOoro mocesneHuss KyMbUDKEHCKOr0 MYHHUIIMIIAIBHOTO paioHa
Bonrorpanckoii o6nactu'";

HAaUMEHOBAHHUE CTPYKTYPHOTO TMOJpa3esieHUs] YKa3bIBae€TCsl B COOTBETCTBUM C YTBEPKIACHHOMN
CTPYKTYpOil AJIMUHUCTpALIUN;

UHACKC Jena - TWpocTaBisercs LudpoBoe oO003HaYeHHE Jefla 10 HOMEHKJAaType JAel
aJIMUHHCTPAIINH;

3aroJI0BOK JIeJIa - MEPEHOCUTCA M3 HOMEHKJIATYPHI €]l aIMUHUCTPALINH, corjlacoBaHHOM ¢ DK
(B HEOOXOMMBIX CITydasix B 3ar0JIOBOK BHOCSITCS YTOUHEHUS: HOMEpa NMOCTaHOBJICHUM, PaCTIOPSKEHUH,
BHJIBI M ()OPMBI OTUETHOCTH U APYTOE);

JlaTa Jiefia - yKa3bIBalOTCs AaThl 3aBEICHUS M OKOHUYAHUS JIeJia B eJIONPOU3BOICTBE.

B kauecTBe KpalHHX naT [Js MOCTYMAIOIIUX JOKYMEHTOB MPUHATHI JaThl MOCTYMAOIIEH
pEerucTpanu, jsi OTIPABISAEMbIX U BHYTPEHHUX - JAThl COCTABICHUS UM TTOANKUCAHUS.

Jns nen, chopMUPOBAHHBIX U3 JOKYMEHTOB IO HOMHUHAIBHOMY MPHU3HAKY, TO €CTh MO BUAAM
JIOKYMEHTOB, JaTOM Hayaja Jeja SBJISETCS Jara IMOJINUCAHUS WM YTBEPXKICHUS CaMOro pPaHHETO
JOKYMEHTA, a JaTOM OKOHYaHUS - JaTa NMoAnucanus (yTBEp KJIEHUs) CAaMOT0 MO3JHETO TOKYMEHTA.

Kpaiineit naroit gena, conepKaliero MpPOTOKOJIBI 3aCeJaHUi, SIBISIOTCS AAaThl YTBEPKICHUS
(ecmu OHU YTBEP)KIAIOTCS) WM COCTABJICHHS NEPBOrO M IMOCIEIHEr0 MPOTOKOJIOB, COCTABJISIOIINX
JeJo.

[Inanbl, OTUETHI, CMETHI, IITATHBIE PACIHCAHUS MMEIOT KpailHHe HaThl, HA KOTOpble WIH 3a
KOTOpPbIE OHU COCTABJICHBI, @ HE JIaThl COCTABIICHUS WJIUA MTOATUCAHUSI.

KpaitHumu patamMu JUYHOTO Jena SBISAIOTCS JaThl PACOpPSHKEHUN O MpHUeMe U YBOJIbHEHUU



COTPYHHUKA, HA KOTOPOT'O OHO 33aBEJCHO.

st KypHaJOB perucTpanuu, ydera KpalHHE JaThl ONPEIEIAIOTCS IMEPBOM M IOCIEAHEHN
3aIMUCSAMM.

Haty(s1) ohopMIISIIOT CTOBECHO-IIHPPOBLIM CITIOCOOOM.

B 3aBUCHMMOCTH OT CPOKOB XpaHEHHUs MPOBOAUTCS IMOJHOE WM YaCTUYHOE OQOpPMIICHHE JE.
Jlena TOCTOSIHHOTO CpOKa XpaHEHHs M MO JIMYHOMY COCTaBy MOJUIekKaT MOJIHOMY O(OpPMIICHUIO,
KOTOpOE MpenycMaTpUBaeT: MOALIMBKY WIM MEpeIuIeT, HyMepalMio JHCTOB B J€JaX, COCTAaBJICHHUE
JMCTa-3aBEPUTENISl JIeNla, COCTaBJICEHHE B HEOOXOAMMBIX CIy4asx BHYTPEHHEH OMHMCHU JTOKYMEHTOB,
odopmiieHre 00JI0KKH JIeNa.

4.3. B nemnsix obecrie4eHus: COXPAaHHOCTU U 3aKPEIJICHUs TTOPSIKa PaCIIONIOKEHUS JOKYMEHTOB,
BKJIIOYEHHBIX B JI€JI0, BCE JIUCTBI 3TOr0 Jejia (KpoMe BHYTPEHHEH ONHMCH M JIMCTa 3aBEpUTENs Jella)
HYMEpPYIOTCSl apaOCKUMH IU(paMu MPOCTHIM KapaHJAIIOM B BO3pacTalOUIeM IOPSIKE HOMEpOB
HauuHas ¢ nepBoro. L{ugpsl mpocraBidloTcs B NMpPaBOM BEpXHEM YINIy JIMCTA, HE 3aJeBas TEKCTa
JNOKyMeHTa. JIMCTBI BHYTpPEHHEW oONMCH HYMEpYIOTCS OTAENbHO. [loAmmTeie B 11€10 KOHBEPTHI C
BJIOKEHUSAMHU HYMEPYIOTCS B CIEYIOLIEM MOPSJIKE: CHadajda KOHBEPT, a 3aT€M OUYEPEAHBIM HOMEPOM
KaXK/10e BJIOXEHHE B KoHBepTe. PoTorpaduu u Apyrue WIIIOCTPATUBHBIE MaTepHalibl HyMEPYIOTCS Ha
00OpOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIIy.

CrnoxenHnblif et 6omnbiioro ¢opmara (popmara A3, A2) pa3BopaunmBaeTcs U HyMepyeTcs B
MpaBoi YacTH BepxHero mojs jgucta. [Ipu sTom muct moboro dhopmara, MOAIMIMTHIA 32 OJUH Kpaw,
HyMepyeTcs KaK OJUH JIMCT; JIUCT, CJIO’KEHHBIM M MOALINTBINA 32 CEPElUHY, MOJIEKUT MEPEIINBKE U
HyMepyeTcs KaK OJIMH JIUCT.

Jlucr ¢ Harmyxo HakJICEHHBIMH JOKyMeHTamMH ((oTorpadusiMu, BbIPE3KaMH, BBITUCKAMH H
APYTUMH JOKYMEHTaMH) HyMepyeTCsl KaK OJMH JIUCT, B HUYKHEH 4acTH MM Ha 000pOTE TaKoro JINCTa
JIENIaeTCsl ONUCh HAKJIEEHHBIX HAa HEro JOKYMEHTOB. Bo BHYTpeHHEHl omucu U B 3aBEpUTENBHOMN
HAJIMMCU B KOHIIE JieJla O TaKWUX JHUCTax jAenaercss yrouHenue. Hampumep: "Ha nucre 6 HakieeHo 5
¢dororpaduii coriacHoO orucu Ha 000poTe JUcTa'.

KapTbl U cXeMbl, CKIICEHHbIE U3 HECKOJBbKUX JIMCTOB, HyMEpPYIOTCS Kak oauH jucT. Ha Takux
JaucTax Ha 000poTe MM CBOOOTHOM OT TEKCTa MECTE YKa3bIBAeTCS KOJIMYECTBO JIUCTOB B cKieiike. Bo
BHYTPEHHEH OIMCH U B 3aBEPUTEIILHOM HAJANUCH B KOHIIE JIeJla O TAKHMX JINCTAaX JENAETCsl YTOUHEHHE.
Hanpumep: "JIuct 7 - kapra-ckneiika u3 10 i1ucros".

Ecnn x n0KyMeHTy (JIUCTYy) MOAKJIEEHBI OJHUM KpaeM JApYyrue JOKYMEHTHI (BCTaBKU TEKCTa,
IIEPEBO/IbI, BBIPE3KH, CIPABKU M APYroe€), TO KaXAbIH JTOKYMEHT HyMEpPYETCs OTIEJIbHO, OYEpPEAHBIM
HOPSAAKOBBIM HOMEPOM.

4.4. Tlocne 3aBeplIeHUs] HYMEPALIUU JINCTOB COCTABIISETCS 3a-BEPUTENbHAS HAANNUCh, KOTOPAs
pacrioyiaraercsi B KOHIIE J€ja. 3a-BepUTelbHasl HAANUCh COCTABISETCA B JieJie Ha OTAEIbHOM JIUCTE-
3aBepuTeie jAena mo ¢opme coriacHo HpuiokeHuto 8. B 3aBeputenbHON Hagnmucu mudpamu u
IIPONKCHIO YKA3bIBAETCS] KOJUYECTBO JIUCTOB B JAHHOM JIeJIe, 0OCOOEHHOCTH OTAEIbHBIX JJOKYMEHTOB
(ueprexu, (oTtorpaduu, pUCyHKH M TOMY MOJ00HOE). 3aBepUTENIbHAS HAANUCH MOAMUCHIBACTCS €e
COCTaBHUTEJIEM C yKa3aHHEM paciiM(pOBKHM MOIMMCH, JTOJKHOCTU M AaThl cocTaBieHus. KonmdecTBo
JUCTOB B JIeNie MPOCTABIISIETCS HAa OOJIOXKKE Jiefla B COOTBETCTBHM C 3aBEpUTENLHONW Haamuchio (6e3
yueTa KOJIMYECTBA JIUCTOB BHYTPEHHEN OIUCH).

4.5. PexBus3ut "Cpok XxpaHeHHs Jena" MepeHOCUTCs Ha OOJIOXKKY Jesla U3 HOMEHKJIATYPHI Jed.
Ha nenax mocTossHHOro cpoka XpaHeHusi muieTcs: " XpaHUuTh OCTOSIHHO' .

4.6. lna ydera JOKYMEHTOB ONPEIEIIEHHBIX KAaT€rOpUil IOCTOSHHOIO CPOKAa XPaHEHUs U IO
JMYHOMY COCTaBY, Y4€T KOTOPBIX BBI3bIBACTCA CHEUU(UKON ITaHHOM JOKyMEHTAluH (0CO00 LIEHHBIE,
JIMYHBIE JIeJ1a U IPOYEE), COCTABISAETCS] BHYTPEHH IS ONIUCH JOKYMEHTOB JIEJIA.

BHyTpeHHsA omMch JOKYMEHTOB JieJla COCTaBJISIETCS TAaKKe Ha Jiela IOCTOSIHHOTO CpoOKa
XpaHEeHUs U Jefia 10 JIMYHOMY COCTaBy, €CJIM OHHU C(OPMHUPOBAHBI 0 PA3HOBUAHOCTAM JJOKYMEHTOB,
3aroJOBKHM KOTOPBIX HE PACKPHIBAIOT KOHKPETHOE COJIEpKaHUE JOKYMEHTOB.

BHyTpeHHSIsI OnHMCh COCTaBIISCTCS] HAa OTAEIBHOM JIUCTE MO (POpMe COTTIACHO MPUIIOKEHUIO 9 U
COZIEPKUT CBEJCHMS O MOPSIKOBBIX HOMEpax JOKYMEHTOB Jiela, UX MHAEKcax, JaraX, 3arojloBKax W
HOMEpax JMCTOB Ji€Ja, Ha KOTOPBIX pAaCIOJIOKEH KaxAbli JOOKyMeHT. K BHyTpeHHeH omnucu
COCTABJIICTCSI MTOrOBasl 3aluCh, B KOTOPOW yKa3plBaeTCs LUPPaMU U MPONHUCHIO KOJIUYECTBO
BKJIIOUEHHBIX B HEE IOKYMEHTOB U KOJIMYECTBO JIMCTOB BHYTPEHHEHN ONUCH.

BHyTpeHHss oOnHMCh JOKYMEHTOB Jiela IOANMKCBHIBAETCS COCTaBUTENEM C yKa3aHMEM
pacmupoBKY MOMHUCH, TOTHKHOCTH U IaThl COCTABICHHSI OTIHCH.

4.7. Ilpn U3MEHEHUH COCTaBa JTOKYMEHTOB Jiela (U3bSATUH, BKJIIOUEHUH JJOKYMEHTOB, 3aMEHBI UX
KONMSAMM, JPYTMX HM3MEHEHHUSX) 3TH M3MEHEHHUS OTpa)XaloTcs BO BHYTPEHHEH ONUCH B Tpade



"[Ipumeuanue" co CChUTKAaMHU Ha COOTBETCTBYIOIINUE aKThI, U TIPU HEOOXOAMMOCTH COCTABIISICTCS] HOBas
WUTOTOBAsI 3aIUCh.

4.8. JIokyMEeHTBI, COCTaBJISIOUINE J1€10, TOIINBAIOTCS HA YEThIpE MPOKOJIA B TBEPAYIO OOJI0XKKY
U3 KapTOHA WJIM MEPETIETaI0TCs C YI€TOM BO3MOKHOTO CBOOOHOTO YTEHHUSI TEKCTA BCEX TIOKYMEHTOB.
[Ipu moaroroBke nen K MOAMIMBKE (MEPEIIeTy) METALTMYECKUE CKpEIIeHUs (CKpPEemKH, CKOOBI) W3
JTOKYMEHTOB YJAJISIOTCA.

B nemax mnocTOSHHOrO cpoka XpaHEHHs TMOIJIekKAaT H3IBATHIO AYOJIMKAThl JOKYMEHTOB,
YepHOBUKH, HEO(POPMIICHHBIE KOMHHU JOKYMEHTOB W HE OTHOCSIIHMECS K BOMPOCY JOKYMEHTHI C
BPEMEHHBIMU CPOKaMU XpaHEHUSI.

Jlena TOCTOSHHOTO CpOKa XpaHEHHs, COCTOSALIME U3 JOKYMEHTOB OCOOOW Hay4HO-
HCTOPUYECKON, XyJ0’KECTBEHHON M MHOW LIEHHOCTH WJIM He(POPMATHBIX TOKYMEHTOB (KapThl, CXEMBbI,
TUTaHBI, YePTEXKU, POTOCHUMKH U APYTrUe JOKYMEHTHI OOJIBIIOT0 popMaTa), B MENAX UX COXPAHHOCTH U
yno0cTBa MOJB30BaHUS HE MOIIMBAIOTCS B JI€Na, a XPAHATCS CIOKEHHBIMU B 3aKpPBITBIX TBEPBIX
Mamkax ¢ TpeMsl KJallaHaMu W C 3aBS3KaMU WIH B KapTOHHBIX (yTispax (KopoOkax) B KadecTBe
NpuIoKeHuH K nenam. Ha kaxxayro manky (KOpoOKy) COCTaBiIsIeTcs BHYTPEHHSISI OMUCh HAXOJSIINXCS B
HEU JOKyMEHTOB.

OONOXKH JieNl ¢ JAOKYMEHTaMH, HCIOJHEHHBIMH Ha CTAaHIAPTHBIX JIUCTAaX, JOJIKHBI HMETh
pa3mepsl 229x324 mummumerpa. OOI0KKH JIeNT ¢ TOKYMEHTaMU, H3TOTOBICHHBIMU Ha HECTaHAPTHBIX
JUCTaX, MOTYT UMETh pa3Mephl, COOTBETCTBYIOIINE pa3MepaM MOAIIUTHIX B HUX JIMCTOB.

OOIIOKKH JIen ¢ TOKyMEHTaMU, UMEIOIIUMHU JITUTeNbHbIe (25 u 0ojee JeT) CpOKU XPaHEHUs,
JOJKHBI OBITH U3TOTOBJIEHBI U3 TBEPAOIO KapTOHA.

Jena BpemenHoro (mo 10 meT) cpoka XpaHEHHUS TOJICKAT YaCTUIHOMY O(OpMIIEHHUIO: Nena
XpaHATCA B  MANKax-CKOPOCIIMBATENSIX, MSATKUX OOJIOKKaX, JOMYyCKaeTcs He MPOBOAUTH
MEePECUCTEMATU3AINIO IOKYMEHTOB B JieJie, JTUCTHI Jiejla HE HyMEpOBaTh, 3aBEPUTEIIbLHBIC HAAMKUCH HE
COCTaBJIATh. PeKBU3UTHI OOJIOKKH Jieja 3amoJHSAIOTCA IO YIPOILIEHHOW cxeme (0e3 MmpocTaBieHUs
apXUBHOTO HU(PaA, KOJIUUECTBA JHCTOB B JIEIIE).

4.9. Tlo okoHUaHWU TOJa HA OOJIOKKAX JeNl MOCTOSHHOTO CPOKa XPaHEHUS U IO JIUIYHOMY
COCTaBY BHOCSITCS YTOUHEHMS: YTOUHSAIOTCS JaThl JeJjia, NMPU HECOOTBETCTBUM 3arojioBKa Jejia Ha
00JI0%KE COJIEP’KaHUIO MOALIUTHIX TOKYMEHTOB B 3ar0JIOBOK JIe€1a BHOCSTCS U3MEHEHUS U JIOTIOJTHEHHUS.

5. Opranusanusi onNepaTHBHOI0 XpaAHEHHsI IOKYMEHTOB.

5.1. C mMoMeHTa 3aBeJeHHS W 10 Tepeayd B apXUBHBIM OTIET AJIMUHHUCTPAIMA JOKYMEHTBI
MOCTOSIHHOTO CPOKa XPAHEHHS W IO JUYHOMY COCTaBY XpaHATCS B AJIMHHHCTPAIMH MO MECTY HX
dhopMupoOBaHUS B JeIa.

5.2. OTBeTCTBEHHBIE 3a [ENONPOU3BOJACTBO B AJMUHUCTpPAIMM 00s3aHBI 0OOeCIeYnBaTh
COXPAHHOCTh IOKYMEHTOB U JEeJl.

5.3. B memsiX TNOBBINICHUS OINEPATHBHOCTH IOMCKA JOKYMEHTOB JIeJia PACIONIaraloTcs B
COOTBETCTBUM C HOMEHKJIATYpOH JIeJI, KOTHs KOTOPOil moMeIIaeTcs: Ha ABeplie mKada ¢ BHyTpeHHE!
cTopoHbl. Ha Kopemikax o0I0kKeK e YKa3bIBAIOTCS HOMEpa JeN [0 HOMEHKJIIAType.

6. llopsinok nepenaym JOKYMEHTOB HA XPaHEHHE B APXMB, IKCINEPTH3a IEHHOCTH
JOKYMEHTOB.

6.1. JlokyMeHTbl AJMUHUCTpallMM TOCJE€ IPOBEIEHUS DSKCHEPTU3bl MX LEHHOCTU B
YCTQHOBJICHHOM MOpAJKE MOAJEKAT 00dA3aTelNbHON Iepefaye Ha XpaHEHHWE B apXWUBHBIM OTHEN
AJIMUHUCTpALIUH.

6.2. [loaroroBka JOKYMEHTOB K Iepefadye Ha XpaHEHHE BKIIOYAaeT pabOTy MO MPOBEACHHIO
HKCHEPTHU3bI LIEHHOCTH TOKYMEHTOB, (POPMHUPOBAHUIO U OPOPMIICHHIO JIEJ, COCTABJICHHUIO OMMCEH AeT U
aKTOB O BBIJIEJICHUU K YHUYTOKEHHUIO JIOKYyMEHTOB U JIEI.

6.3. DkcriepTU3a LEHHOCTH TOKYMEHTOB - 3TO U3yYEHUE JOKYMEHTOB Ha OCHOBAHUU KPUTEPHUEB
UX IEHHOCTU C ILIEeJbI0 ONpEAETICHHUsS CPOKOB XpaHEHUs JOKYMEHTOB M OTOOpa MX Ha IOCTOSHHOE
XpaHeHue.

OCHOBHBIE KPUTEPHUU: TPOUCXOKACHUE, COJIEPKaHNE, BHEIIHUE OCOOCHHOCTHU JTIOKYMEHTA.

6.4. DxcnepTr3a HEHHOCTH JOKYMEHTOB B AJIMUHUCTPALIMUA TPOBOAUTCS:

B IEJIONIPOU3BO/ICTBE - IIPU COCTABICHUN HOMEHKJIATYpPHI Jell, B Ipolecce (OpMUPOBAHUS A€ U
IpU MOJATOTOBKE K Mepeaaye el B apXUBHBIN OTeN AJMUHUCTPALNH;

B apXMBHOM OT/EJI€ - B IIPOLIECCE OJrOTOBKH K Iepeaaye J1esl Ha IOCTOSTHHOE XPaHEHHE.



6.5. DOkcnepTu3a I[EHHOCTH JOKYMEHTOB OCYIIECTBISECTCS €XKETrOJHO COTPYIHUKAMHU
AJIMUHHUCTpALIUK O] METOAMYECKUM U MPAKTUUECKUM PYKOBOJICTBOM CIIELIMAIUCTA APXUBHOTO OT/ENa
AJIMUHUCTpALIHH.

6.6. IIpu npoBeeHUHU SKCIIEPTU3BI IEHHOCTH JOKYMEHTOB B AIMUHUCTPALIMK OCYILECTBIISIETCS:

0TOOp J1e1 TIOCTOSTHHOTO CPOKAa XPaHEHHUS U MO JUYHOMY COCTaBy AJIS Mepelayd B apXUBHBIH
OTJIET;

0TOOp JIeNT ¢ BpEMEHHBIMH CPOKaMU XpaHEHUs, OIeKAINX XPAHEHUIO B CTPYKTYPHOM OT/ele
aMUHUCTpAIIH;

BbIJIEJICHHE K YHUUTOKEHHIO /1] 3a MPEbIIYLIIe I0/Ibl, CPOKH XPAaHEHUSI KOTOPBIX UCTEKIH.

OT60p TOKYMEHTOB MOCTOSTHHOTO CPOKa XPAHEHUS U MO JUYHOMY COCTaBY MPOBOJIUTCS MyTEM
MOJINCTHOTO MPOCMOTPA el

He nomyckaercs orOop MOKYMEHTOB IJisi XpPaHEHUS M YHHUYTOXKEHHUS TOJIHKO Ha OCHOBAHHH
3arojIOBKOB JIEJI.

6.7. DKcrepTu3y LIEHHOCTU AOKYMEHTOB ¢ oTMeTkoi "OK" ocyliecTBisieT apXUBHBIM OTAEN
AJIMUHUCTpALIHH.

6.8. Ilo pe3ynpTaTaM 3KCIEpPTU3bl LIEHHOCTH JOKYMEHTOB B CTPYKTYPHBIX MOJApAa3IEICHUIX
AJIMUHUCTpAIIUU COCTABIISIIOTCSI OMUCH i€ IMOCTOSHHOTO CpOKa XpaHEHHWs, a Takxke odopmisercs
MPEAJIOKEHUE O BKIIOUYEHUH B aKT O BBIICJICHUH K YHUUYTOKEHHIO J€JI, HE OAJIeKAIINX XPAHEHUIO.

6.9. Onucu [nen, MOATrOTOBICHHBbIE AJIMHUHUCTpPALUEH, CIy)KaT OCHOBOM MJii MOJATOTOBKHU
CBOJHOM OMUCH /1€l AAMUHUCTpPALIMK, KOTOPYIO TOTOBUT U IO KOTOPOM OH CHAET Jieja Ha XpPaHCHHE B
aApXUBHBINA OTJET AJIMUHUCTPAIUH.

6.10. Onucu nen AIMUHHCTpalMU COCTABISIOTCS MO (opme coriacHo mnpuiioxenuto 10 u
MPEJICTABJISIOTCS B apXWUBHBIM OTHAEN AJIMUHUCTpAallMM HE TMO3JHEE 4YeM uepe3 TpU ToAa Iocie
3aBEPILEHHUS 1€ B JEIOMPOU3BOICTBE.

6.11. Onucey aen AAMUHUCTPALIMU UMEET CIICTYIOIINE JIEMEHTHI:

MOPSIIKOBBIN HOMEp Jela (ToMa, YacTh) 1O OIHUCH;

WHJIEKC Jiefa (ToMa, 9acTH);

3aroJIOBOK Jiefia (ToMa, YacTH);

nata jaena (ToMma, 4acTH);

KOJINYECTBO JINCTOB B Jiejie (TOME, YacTH);

CPOK XpaHEHus Jena.

6.12. Onuce nen AIMUHHUCTpaMK MOJIUCBHIBAETCS COCTABUTENEM C YKa3aHUEM €T0 JOKHOCTH
U YTBEPKJIa€TCSl PYKOBOJUTEIIEM.

6.13. Onuce nen AIMUHUCTpPALIMM COCTaBIISIETCS B ABYX JK3EMIUIApax, OJMH M3 KOTOPBIX
nepeiaeTcsi, a BTOPOI OCTaeTCs B KaueCTBE KOHTPOJIBHOIO AK3EMILISPA.

6.14. Jlena nocTosTHHOTO CpPOKA XpaHEHUS U MO JUYHOMY COCTaBY MPHUHSTHIE 11O OMHUCSAM JeI B
apXUBHBIM OTIEN, MPOXOASIT HAYyYHO-TEXHMUYECKYI0 O0OpabOTKYy COTpYAHHKAMHU apXMBHOIO OTEna,
BKJIIOYAIOTCS B COOTBETCTBYIOILIME OMUCH €]l AIMUHUCTPALIMU COTIACHO MpUitokeHuto 11.

Onucu n1en MOCTOSHHOTO CpOKa XpaHEHUsS M IO JUYHOMY COCTaBy paccMaTpHUBAIOTCS Ha
3acenanuu DK agMUHMCTpAIMY, a 3aT€M YTBEP)KIAl0TCA IN1aBOM AIMUHHUCTPALUH.

6.15. Yka3aHHbIe OMUCH A€ W aKThl O BBIICTICHUU K YHHUTOXXCHHIO EJ, HE MOJIeKAIINX
XpaHEeHHI0, paccMaTpuBaloTcs Ha 3aceaannu DK anmapara 0JHOBPEMEHHO.

Onucek 1e1 MOCTOSSHHOTO CPOKa XpaHEHUs! COCTABIISIETCS B YEThIpEX IK3EMILIApax, a OMKCh el
I10 JINTYHOMY COCTaBY COCTABJISIETCS] B TPEX IK3EMILISIpax.

6.16. TonpkO TOCHE COIIACOBaHUS OMUCEH Al MOCTOSHHOTO CPOKA XPAHEHUS U IO JIMYHOMY
cocraBy DK pazperiaercsi yHUUTOXKaTh JieJia, BKIIOYEHHBIE B TAHHBIC aKThI.

AKT 0 BBIJICICHUU K YHUYTOXXEHUIO JIeJ, HEe MOJJIeKaINX XpaHEHUIO, COCTaBseTcs mo Gopme
COTJIaCHO MPUJIOKEHUIO 12 CTPYKTYPHBIMH MOJIPA3ICICHUSIMHA CAMOCTOSITEIBHO.

3aroloBKM OJHOPOJHBIX €N, OTOOPAaHHBIX K YHUYTOXKEHHUIO, BHOCSTCS B aKT IOJA OOIIUM
3aroJIOBKOM C YKa3aHHUEM KOJIMUECTBA JIeJl, OTHECEHHBIX K JAHHOU TpYyIIIIE.

6.17. BeigeneHHble K YHUYTOXKEHUIO JOKYMEHTHI YHUUYTOXKAIOTCS TyTEM CoKUTaHUA,
nepepaboTKH, U3METbUYCHUS U APYTUMHU YCTAHOBJIICHHBIMH CIIOCOOAMHU.

6.18. Jlena mOCTOSIHHOTO CpOKa XpaHEHHs] W IO JUYHOMY COCTaBY IEPENAIOTCA B apXUBHBIN
oTen AAMUHUCTPAIMU IO UCTEUEHUH MIATH JIET UX XPaHEHUSI.

6.19. [lena BpemeHHOro cpoka xpaHeHus (10 10 JeT BKIIIOUMTEIHHO) MEpeaadye B apXUBHBIN
OTJENl HE MOJUIeKAT, XPAHATCS B AJMHHUCTPALMM U IO UCTEYCHUM CPOKOB XPAHEHUS MOMJIEKAT
YHUUTOKEHUIO B YCTAHOBJICHHOM TMOPSAJIKE.

6.20. Ilpm nuKkBHIAUUU CTPYKTYPHOIO MOApA3AEieHUs AIMUHHCTpPAlMM PYKOBOAMUTEID



CTPYKTYpHOTO TMOJApA3JeIeHUs B TIEpPUOJ TMPOBEIEHUS OPTraHW3alMOHHO-IITATHBIX MEpPONPUATUI
OopraHusyer paboTy MO YHNOPSAAOYECHUIO BCEX HMMEIOIIMXCS JOKYMEHTOB B Jenia, 0(hOpMIICHUE JAeT U
nepenavyy ux B CTPYKTYpHOE MOApa3ieleHne, CO3aBaeMOro B3aMeH JINKBUAUPYEMBII 1 BBIIOIHSIOINIEE
BCE€ WJIM YacTbh €r0 MTOJIHOMOYUH.

[Tpu oTCcyTCTBHM CTPYKTYpPHOTO MOJpa3/esieHus, CO3JaBaeMOr0 B3aMEH JINKBUAUPYEMOTO, Jielia
IIEPEIAt0TCS B ApXUBHBIM OT/E] HE3aBUCUMO OT CPOKOB XPaHEHMsI TOKYMEHTOB.

VI. OcodennocTn padoThl € 3JIEKTPOHHBIMHU J0KYMEHTAMHU B AIMUHUCTPaLNH.

1. O0mue moJ10keHNs1 PadOThI € JIEKTPOHHBIMHU 10KYMEHTaMHU.

1.1. B ApamuHHCTpanuu CO3MAIOTCS M MCIHOJB3YIOTCS CIEAYIOIIUE BHUIBI SJIEKTPOHHBIX
JIOKYMEHTOB:

JJIEKTPOHHBIE JIOKYMEHTBI, CO3/1aBaeMble B 3JEKTPOHHOH ¢dopme 0Oe3 NpeaBapUTEIbLHOTO
JOKYMEHTHUPOBaHUS Ha OyMa)KHOM HOCHUTEIIE;

3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MOJIyY€HHbIE B pe3yjbTaTe CKaHUPOBAHUS JOKYMEHTOB Ha
OyMaXHOM HOCHUTEJIC U XPAHSIIUECS B CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

1.2.  DnexkTpoHHBIA JOKYMEHT JOJDKEH ObITh O(OpMIIEGH 1O OOmUM  TpaBHJIaM
ACIIOMPONU3BOACTBA, UMCTh PCKBU3HUTHI, YCTAHOBJICHHBIC JJISI AHAJIOTUYHOI'O JOKYMCHTA Ha 6yMa)KHOM
HOCHUTEJIe, U TOANUCAH 3JIEKTPOHHOW MOJIMUCHI0 B COOTBETCTBUU ¢ PDenepanbHbIM 3aKOHOM OT 06
anpens 2011 r. Ne 63-03 "O6 snexTpoHHOI noanucu'".

1.3. [Ipuem u oTnpaBKa 3JIEKTPOHHBIX TOKYMEHTOB OCYIIECTBISAIOTCA AJIMUHHUCTPAIUEH.

2. Ilopsizok padoThI € 3JIEKTPOHHBIMHU JOKYMEHTaAMHU.

2.1. AIMUHUCTpAIIUS OCYIIECTBIISIET B CUCTEME JIEKTPOHHOTO IOKYMEHTO000pOTa:

IIPUEM DIIEKTPOHHOI'O JOKYMEHTA;

CO3J1aHHE TEKTPOHHOTO 00pa3a JOKyMEHTa Ha OyMa)KHOM HOCHUTEIEe

PErUCTPAllMI0  JJIGKTPOHHOTO  JOKYMEHTa B JKypHaj€  pEerucTpaluu  BXOJALIEH
KOPPECIOHICHIIUY;

HaIpaBJIEeHUE 3JIEKTPOHHOTO TIOKYMEHTa Ha OyMaKHOM HOCHUTEJIE Ha BU3Y;

PacCBUIKY JIEKTPOHHOIO TIOKYMEHTA aJpecaTaM.

2.2. JIoKyMeHTHI, IOCTYIIUBIIHE B AJIMHHHUCTPAIMIO B AJICKTPOHHOU (opMe, MPOBEPSIOTCS Ha
HaJTM4YUe CIICAYIOMUX 0053aTEIbHBIX PEKBU3UTOB:

PErUCTPALIMOHHOIO HOMEpPA 3JIEKTPOHHOTO JOKYMEHTA;

JIaThI 3JIEKTPOHHOTO JOKYMEHTA;

3aroJioBKa (KpaTKOTO COAEPKaHUs) DIEKTPOHHOTO JOKYMEHTA;

BJIOYKEHUH (3JIEKTPOHHOTO 00pa3a JOKYMEHTA WK BIOXKEHHOTO (aiina);

3JIEKTPOHHOM MOMUCH.

2.3. llpu BBIABIECHUU OMMOOK WIA OTCYTCTBUU OOS3aTENBHBIX PEKBU3UTOB JOKYMEHT
BO3BpAIIlAE€TCs aBTOPY JIEKTPOHHOTO JIOKYMEHTa 0€3 perucTpaluy ¢ OTMETKON O MpUYMHAX BO3BpaTa.

24. B cayuae coOmroeHUs BBIIICTICPEUHCICHHBIX TPEOOBAaHUI 3JEKTPOHHBIA JOKYMEHT
PErUCTPUPYETCS U HAIIPABIISIETCS] HA pACCMOTPEHUE.

2.5. DIeKTpOHHBIH MOKYMEHT M €ro OyMakHas KONHUS JOJDKHBI OBITh WJICHTHYHBIMH.
OTBETCTBEHHOCTh 3a HJIEHTUYHOCTH 3JEKTPOHHOTO JOKYMEHTa ero OyMa)kKHOH KOMHWU HECeT JHIIO,
MOJITHMCABIIIEe OTMETKY O 3aBEPEHUH OyMa)KHOM KOIUU 3JIEKTPOHHOTO IOKYMEHTA.

VII. U3rorosienne, yuyer, XpaHeHHe U YHHUYTOKEHHE NeYaTel, IITaAaMIIOB.

1. JInsg ynocroBepeHUs MOMJIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBHSI KOMMM JTOKYMEHTOB
MOJUTMHHUKAM B A TMUHHMCTPALIUU HCIIONB3YIOTCA TepOoBas meyarh U 1eyaTh.

2. T'epboBasi medaTh MNPOCTABIAETCS Ha YAOCTOBEPEHUSX ITOJKHOCTHBIX JHUI[ (PUHAHCOBBIX
JOKYMEHTaX, 3aBEPUTENbHBIX KOIUSAX MOCTAHOBIEHUN M PaclopsLDKEHUH AJIMHMHMCTpPAlMM U B HMHBIX
YCTaHOBJIEHHBIX CITy4asx.

3. Ha pacnopsauTenpHBIX JOKYMEHTaX, KONMSX JOKYMEHTOB, CIpaBKax M Ipouee
MIPOCTABJISIETCS MI€YATh.

4. IlramMmn AJIMUHHCTpPAaMU TIPOCTABISIETCS, €CIM O3TO HEO0OXOAMMO, Ha JIOKYMEHTE,
OTIIEYaTaHHOM He Ha OpUIMAIbHOM OJaHKe AJIMUHUCTPALMU, IPU OTIIPAaBKE KOHBEPTOB U MIpoYee.



5. IleyaTu u mwTamMnbl AIMAHUCTPALIMU YUUTHIBAIOTCS U XPAHATCS B aIMUHUCTPALIUH.

6. 3aka3 Ha U3rOTOBJIEHHE HOBBIX WJIM BBIIIEAUIMX M3 CTPOS MeyaTe M IITAMIIOB BBIMOJHSET
AAMUHUCTpalUs.

7. YHUYTOKEHUE TeYaTed W IITaMIOB AJIMHHUCTPALMM OCYIIECTBIISIETCS MO PACTOPSIKEHUIO
A,Z[MI/IHI/ICTpaI_[I/II/I 0 CO3JaHUH KOMUCCHUHU IO YHUYTOKCHUIO revyaTey U IITaMIIOB.



puniaoxenue 1

K MHCcTpyKInu 1o 1eJIonpon3BoACTBY

B aIMHUHHCTpanuu BykaHoBCKOro celbCcKoOro
noceneHusi KyMbLI:KeHCKOT0 MYHMITUIIAJILHOTO
paiiona Boarorpaackoii odactu

OoOpa3ubl
oopmiieHUs1 OJIAHKOB, HCIOJIb3YeMbIX B AIMUHHCTPauu BykaHOBCKOro ceJibCKOro noceieHust
KyMBbLIZK€HCKOT0 MyHHMIIMNIAJIBLHOTO paiioHa Bosarorpaackoi odactu

1. O6pa3zen opopmiieHus OJIaHKA TOCTAHOBJIEHUS

I'EPB CEJIbCKOI'O ITIOCEJIEHUA
AJIMUHUCTPALINA CEJIbCKOI'O ITOCEJIEHMA
PANOHA

BOJITOI'PAZICKOU OBJIACTU
IIOCTAHOBJIEHUWE
oT Ne

2. O6pa3sen ogopmiieHus 6J1aHKA PacOpPsKeHUsI AIMUHUCTPANNU ByKaHOBCKOIo ceIbCKOro
nocejeHusi KyMbLI:KEHCKOro MyHHIIMNIAJIBHOTO paiiona Bosrorpaackoi odJjactu

T'EPB CEJIBCKOTI'O ITOCEJIEHUS
AJIMUHUCTPALIMS CEJIbCKOT'O ITOCEJIEHUS
PAMIOHA
BOJITOI'PAZICKOU OBJIACTU
PACIIOPIXEHUWE
oT Ne

3. Oopa3en opopmiieHus: 0JaHKA MUCHMA AAMUHUCTPALNU ByKaHOBCKOI0 CeJIbCKOro
nocejeHusi KyMbLI:KEHCKOro MyHHIIMIIAJIBHOTO paiiona Bojrorpaackoi odJjactu
(YyrJjioBoe pacnosio:keHue peKBH3MTOB)

I'EPbB CEJIbCKOI'O ITOCEJIEHU S
AJIMHUHUCTPALIA
CEJIbCKOI'O ITOCEJIEHU S
PAVIOHA
BOJITOT'PAJICKOI OBJIACTU
NHJIEKC, Bonrorpaackas o01acTh
AJIPEC
TeJ. , paxc.
E-mail:
http://www.
OKIIO: OI'PH:
WHH/KIIIT:
oT Ne
Ha Ne oT




IpunoxerHue 2

K UHCTpYKIMH 10 1eJI0NPOU3BOACTBY

B aIMUHUCTPaui ByKaHOBCKOro0 CeJIbCKOro
noceneHusi KymMbL1:KeHCKOT0 MYHHIIUTIAJILHOTO
paiiona BoJarorpaackoii o6aactu

OoOpa3ubl
0()opMJIeHUS] TPOEKTOB MPABOBbIX AKTOB A IMUHUCTPALNU BYKaHOBCKOI0 CeJIbCKOIro MoceJaeHunst
KyMBbLIZK€HCKOT0 MyHHMIMNIAJIBLHOTO paiioHa Bosarorpaackoi odiactu

I'EPB CEJIbCKOI'O ITIOCEJIEHUA
AJIMUHUCTPALINN CEJIbCKOI'O I[TIOCEJIEHU A
PAVIOHA
BOJIT'OI'PAJICKOU OBJIACTU
ITIOCTAHOBIIEHHUE
0T Ne
O xoHkypce
B umensx peannszanuu Ha TEPPUTOPHUHU CEJIBCKOI0
MOCEJICHHS aIMUHUCTpaus ceabckoro nocenenust [IOCTAHOBIISIET:
1. IlpoBecTn KOHKYpC Cpely OpraHu3aluil CEIBbCKOI0
IIOCEJICHUS.
2. YTBepauth npunaraemoe llonoxkeHnue o KOHKypce Cpelu OpraHu3anui

CEIILCKOTO TTOCEICHHUSL.
3. Hacrosiiiee nocTaHoBICHHE MOUIEKHUT OPHUIMATBHOMY OIyOINKOBAaHUIO.
4. KOHTpOJIb NCTIOTHEHHS HACTOSIIETO TOCTAHOBJICHHSI BO3JIOKUTH HA 3aMECTUTEIA .....

['maBa agMuHMCTpanu N.0.®amunus
CEIbCKOIr0 MOCEICHUS

I'EPb CEJIbCKOI'O IIOCEJIEHUA
AIMUHUCTPALIUA CEJIbCKOI'O ITOCEJIEHNSI
_PAHNOHA
BOJITOT'PAICKOU OBJIACTU
PACIIOPAXEHUE
oT Ne
006 o6pazoBanuyu paboueii TPYIIIHI IO TPOBEIACHUIO B CEJIbCKOM MOCEJIEHUH
MEPOIPUATHS
B nensix opranuzanuu u npoBeeHus B CEJIbCKOM TIOCEJICHUH MEPOIPHUSITHS
1. OGpazoBarp pabouyro Tpymnmy IO MPOBEICHUIO B CEJIbCKOM TIOCEJICHUU
MEPOTIPUATHS (manee uMeHyercss - pabouasi Tpymma) U YTBEPAUTH €€ COCTaB

COTJIACHO TPHIIOKEHHUIO.
2. Paboueit rpynne go 00.00.0000 r. pa3paboTarh M YTBEpAMTH IUIAH MEPONPHUATHUH I10
MPOBECHUIO B CETTbCKOM ITOCETIEHUH MEPOTIPHUSATHS

I'maBa agmMuHUCTpaLKU N.0.damunusa
CEIbCKOT0 MOCEICHUS



pnioxenne 3

K MHCcTpyKInu 1o 1eJIonpon3BoACTBY

B aIMHHHCTpanuu BykaHoBCKOro celbCcKoro
noceneHusi KyMbLI:KeHCKOT0 MYHMITUIIAJILHOTO
paiiona Boarorpaackoi odnactu

Baank
COIJIACOBAHMS MPOEKTA MOCTAHOBJIEHUS (pacnopsizkeHnsi) aiMUHUCTpauuu bykanoBckoro
ceJIbCKOro nmocesjieHuss KyMblIIZKEHCKOro MyHHIMIIAJIBLHOTO paiiona Bosrorpaackoi odjactu

3aMecTUTENb TIaBhl AIMUHHUCTpaIN
CCJIIBCKOI'O IIOCCICHUA

Crenuanuct aIMUHUCTPALUN

HUcnonuurens




IIpnioxenue 4

K MHCcTpyKInu 1o 1eJIonpon3BoACTBY

B aIMHHHCTpanuu BykaHOBCKOro celbCcKoOro
noceneHusi KyMbLI:KeHCKOT0 MYHMITUIIAJILHOTO
paiiona Boarorpaackoi odnactu

OoOpa3ubl
oopMJIeHUSI TPOTOKOJIOB 3aceJaHM il (COBeIIAHMUI)

1. O6pa3zen opopmiieHHs MOJTHOTO MPOTOKOJIA

(HaMMEHOBaHWE OpraHa MECTHOTO CaMOYIIPABIICHHUS )
MPOTOKOJI
3ace/laHusl MEKBEJIOMCTBEHHON KOMUCCHU

C.
00 despains 0000 r. Ne

[IpencenarenscrByromuii - N1.O.Gamunus

Cexkperapsp - N1.0.Damunus

[TpucyrcrBoBanu: 30 yenoBek (CIUCOK MPHUIIAracTCs)

[TOBECTKA JJHA:

Lo O e

Jloknamank

2.0 e

Jloknamunk

1. CJIVIIAJIN:

N.O.Damunus - TEKCT AOKJIa[a IpUiaraeTcs

BBICTYIIWIN:

N.O.Damunus - KpaTkas 3aich BbICTYIIJICHUS

[TOCTAHOBWIJIN:

1.1. ...

1.2. ...

[IpencenarenbCTBYIOMMIA IToamuce N.0.®amunus
CexkpeTtapb [Toamuce N.O0.®amunus

2. Oopasen ogopMJIeHUSI KPATKOT0 MPOTOKOJIA

IMPOTOKO.I
COBCILIAHMSA Yy IVIABbI AIMHHUCTPAaLUH ByKkaHOBCKOrO ceibcKkoro nmocejieHuss KymbLikeHCKOro
MYHHMIHMIIAJIbHOTO paiioHa Boarorpaackoii odjactu

C.

00 derpansa 0000 r. No

[TpucyrcrBOBaNM:

HaumeHnoBanne qJoKHOCTH - N.0.®amunusa
HaunmenoBaHnue nOKHOCTH - N.0.®amunus
HaunmeHnoBanue qJoKHOCTH - N.0.®amunusa

(damunm B anhaBUTHOM MOPSIIKE)
LoO e




(Pamunus, Gammmmst, avunus, Damunus, Damusus)

1. ITpuHATH K CBEEHUIO. ..
2. 3aMeCTUTENIO IVIaBbl IMUHUCTPALIIH CEJILCKOTr0 MOCENIEHU TIO...

IL O i

(Pammiust, avunus, Pamumus, Pamvunus, amumms)
1. IIpuHATH K CBEACHUIO ......

I'maBa agmMuHUCTpaLKU N.O0.®amunus
CEJBCKOI0 MOCETIEHUS



IIpnioxenue 5
Kk MHCTpYKIIMU 10 1€JI0NPOU3BOACTBY

B a/IMUHUCTPpalMu ByKaHOBCKOFO CCJbCKOIo
MmocCeJICHUA KyMbIJI)KeHCKOI‘O MYHUIHUIIAJIBHOTO

Oopa3zen

paiiona Boarorpaackoi odnactu

0()opMJIEHUSI HOMEHKJIATYPHI J1eJI CTPYKTYPHOI0 NOAPa3Ae/JeHUus1 AAMUHUCTPALIUA
BykaHoBCKOro cejibckoro nocejieHusi KyMblIZKeHCKOT0 MyHHMITUIIAJIBLHOTO PaiiOHa

Bouarorpaackoii o6s1actu

AJIMUHHCTpALIUS CENILCKOTO MOCEIEHUS

(HauMEeHOBaHHUE CTPYKTYPHOTO MOAPA3ICIICHHS)

HOMEHKIIATYPA JEJI
Ne
Ha roj
Wunexc nena 3aroJIoBOK neia KonnuectBo nen Cpok xpaHeHus nena [Ipumeuanue
(Toma, yacTeit) (TOMOB, HacTeil) (Toma, yactm), Ne crareit
10 MEPEUHIO

1 2 3 4 5

(HaMMEHOBAHUE JTOJDKHOCTU PYKOBOIUTES (monmucek) (MHULMATBL, (haMUITHS)

CTPYKTYPHOTO MOJpa3ieeHus)

(mara)

(HamMeHOBaHWE JOJKHOCTH JINIIA, (moamuck)
OTBCTCTBCHHOI'O 3a I[GJIOHpOI/IBBOI[CTBO B
CTPYKTYPHOM ITOAPA3ICTICHIH )

(mara)

COI''TACOBAHO
HauvanbHuK apXUBHOTO OTAENIA
aIMUHUCTpALUU

CEIBCKOIr0 MOCEICHUS

(vHUIIMATBI, (haMUITHS)

(moamucek)

(mara)

(MHULMATBL, (haMUITHS)



IIpnioxenue 6
Kk MHCTpYKIIMU 10 1€JI0NPOU3BOACTBY

B a/IMUHUCTPpalMu ByKaHOBCKOFO CCJbCKOIo
MmocCeJICHUA KyMbIJI)KeHCKOI‘O MYHUIHUNIAIBHOTO

Oopa3zen

paiiona Boarorpaackoi odactu

0()opMJIEHUSI HOMEHKJIATYPHI J1eJ1 A AMUHUCTPAUMU ByKaHOBCKOr0 ceJIbCKOro nocejaeHunst
KyMBbLIZK€HCKOT0 MyHHMIIMNIAJIBLHOTO paiioHa Bosarorpaackoi odactu

AJIMUHHCTpaLUS
CEJILCKOTO MOCEICHHUS
HOMEHKIJIATYPA JEJI VTBEPXIAKO
Ne ['maBa agMuHMCTpanu

CCJIIBCKOI'O IIOCCICHUA

(MecTO cocTaBiIeHU)

Ha roa

Wunexc nena 3aroJIoBOK neia KonnuectBo nen Cpok xpaHeHus Jena [Ipumeuanue
(Toma, yacTeit) (TOMOB, HacTeil) (Toma, yactm), Ne crareit
10 TIEPEYHIO
1 2 3 4 )
Hasganue pasznena
Croenyanuct
aIMUHUCTpaALUU CEJBCKOI0 MOCENCHUS
(Toamuch) (MHULMATTBL, (haMUITHS) (mara)
COI'JTACOBAHO

[IpoTokon DK agmuHucTpanuu
CEJILCKOT'O MOCEIEHUS
oT No

Htorosas 3ammce o KaTCropudax v KOJIMYCCTBC [CJI, 3aBCACHHLIX B

CCJIBCKOT'O ITOCCIICHUA

roay B aiMUHHUCTpALlUA

ITo cpokam XpaHeHus Bcero

B ToMm uncne

MIEPEXOASAIIUX ¢ orMeTkoM «9K»

3 4

[TocTostHHOTO

Bpemennoro (cBbimie 10 ser)
Bpemennoro (70 10 et BKIFOUUTEIIBHO)
Hroro

Croenyanuct

AIMUHUCTpALIUU CEIbCKOIr0 MOCEICHUS

(moamuck) (vHUTIMAITBI, (HaMUITHS)

(mara)



Ipnioxenue 7

K MHCcTpyKInu 1o 1eJIonpon3BoACTBY

B aIMHUHHCTpanuu BykaHoOBCKOro celbCKoro
nocesneHusi KyMbLI:KeHCKOT0 MYHMITUIIAJILHOTO
paiiona Boarorpaackoi odnactu

Oopa3zen
o(opmJIeHU 00JI0KKH /1esia

AJMUHHCTpALIUS CENILCKOTO MOCEIEHUS

(HauMEeHOBaHHE CTPYKTYPHOTO MOApa3eNeHUS aAMUHUCTPALIH CEJIBCKOT'0
TTOCEJICHHS )

WHEKC JIEJIA Ne TOM Ne

(3aroJIoBOK Jiera)

(kpaitHue gaThbl)
Ha JUCTax
XpaHUTh




IIpnioxenue 8

K MHCcTpyKInu 1o 1eJIonpon3BoACTBY

B aIMHHHCTpanuu BykaHoBCKOro celbCcKoro
nocesneHusi KyMbLI:KeHCKOT0 MYHMITUIIAJILHOTO
paiiona Boarorpaackoi odnactu

Oopa3zen
o(opMJIeHUs JINCTA-3aBEPUTEJIA eJia

JIMCT-3ABEPUTEJIb JTEJIA Ne

B nene moammTo u mpoHyMepOBaHO ucT(oB),
(urdpaMu ¥ TPOTHCHIO)

¢ Ne mo Ne , B TOM YHCJIE:
JUTEPHBbIE HOMEPA JINCTOB
IIPOIYIEHHBIE HOMEpPA JINCTOB

+ JIMCTOB BHYTPEHHEH OIUCH

OcobeHHOCTH (PU3MYECKOTO COCTOSTHUS M JOPMUPOBAHUS eI Howmepa nucron
1 2
(HamMeHOBaHUE JOJIKHOCTH JIUIIA, (moamuck) (vHUTIMATBL, (HaMUITHS)

0()OPMUBIIETO TUCT-3aBEPHUTEIIH)

(mata)



Ipnioxenue 9

K MHCcTpyKInu 1o 1eJIoNpon3BoACTBY

B aIMHHHCTpanuu BykaHoBCKOro celbCcKoro
noceneHusi KyMbLI:KeHCKOT0 MYHMITUIIAJILHOTO
paiiona Boarorpaackoi odnactu

Oo6pa3zen
o(popMIIeHUS BHYTPEHHEH ONMUCH TOKYMEHTOB J1ejia

BHYTPEHHSA OIINCb JOKYMEHTOB JIEJIA Ne

n/n Nupekc [Hara 3aroyioBOK Howmepa nucros IIpumeyanue
JOKYMEHTa JOKYMEHTA JOKYMEHTa Jena
2 3 4 5 6
Hroro JIOKYMEHTOB.

(KOJMYECTBO TOKYMEHTOB LU(paMU U MPOIUCHIO)
KonnuecTBo IMCTOB BHYTPEHHEH OMUCH

(unpamu U IPOIMUCHIO)

(HaMMEHOBaHUE IOJKHOCTH JIMIIA, COCTABUBILErO BHYTPEHHIOIO (moanuce)
OMHCh JOKYMEHTOB JIeja)

(MHULMATBL, (haMUITHS)

(mara)



AJIMUHHCTpaLUs

IIpunoxenue 10

K MHCcTpyKIMHU 10 1eJIONPON3BOACTBY
B aJMHHHCTpauuu BykaHoBCKOro celbCcKoOro
nocesneHusi KyMbL1:KeHCKOT0 MYHMITUIIAJILHOTO

Oo6pa3zen
ogopMIIeHHUsI ONKCH J1eJI CTPYKTYPHOI0 MOJpa3/ieJieHusi aAIMUHUCTPauu bykanoBckoro
ceJIbCKOro nocesjiennss KyMbLIKeHCKOro MyHUIIMNIAJBLHOTO paiiona Boarorpaackoii odiactu

paiiona Boarorpaackoi odiactu

CCJIIBCKOI'O IIOCCICHUA

(HauMeHOBaHUE CTPYKTYPHOTO MOAPA3ACIICHHUS)

YTBEPXIAIO

(HaMeHOBaHUE JAOKHOCTH PYKOBOAUTENS

CTPYKTYPHOTO MOApa3ICICHUS

aIMUHUCTpAIIIU

CEJTBCKOTO TTOCEIICHMS)

(moamuck) (mHUTIAATBI, hamMuTHS)
(mara)
OITIUCDH Ne
Ne mi/mm Nunexc 3aroJioBoK Kpaitnue KomnuectBo Cpok [Ipumeuanue
Jena Jena JIAThI JIMCTOB XpaHeHust
1 2 3 4 5 6 7
B nannyto onuch BHECEHO nen

c Ne o Ne

HaunmMenoBaHue TOKHOCTHOIO JIMIIA,

COCTaBHUBIICTO OIIUCH

(mudpaMu ¥ TPONTHCHIO)

(moamuck) (vHUTIMATBL, (HaMUITHS)
COT'JTACOBAHO
(Toamuch) (MHULMATBL, (haMUITHS) (mara)
Ilepenan el
(unpamMu U IPOIUCHIO)
HAaUMEHOBAHHE JOJKHOCTH JIUIIA, WHUIUANTBI, paMuus naTa
( ( i) ) (nara)
nepeiaBUIero ena)

[Ipunsn bi(Sh)

(mudpaMu ¥ TPOTTHCHIO)

(HamMeHOBaHME JOJDKHOCTH JIUIIA,
IepelaBLIero Jena)

(mara)

(moamuck)

(vHUIIMAITBL, (HhaMUITHS)



Ipuioxenue 11

K MHCcTpyKIMHU 10 1eJIONPON3BOACTBY
B aJMHHHCTpauuu BykaHoBCKOro celbCcKoOro
nocesneHusi KyMbL1:KeHCKOT0 MYHMITUIIAJILHOTO

Oo6pa3zen

paiiona Boarorpaackoii odiactu

odopMIIeHUSs] ONTUCH [1eJ IOCTOSIHHOTO XPaHeHUs!

AnMuHUCTpanus CEJIBCKOTO MOCENEHUS
YTBEPXIAIO
I'maBa agMuHHCTpanuu CEIIbCKOTO
MOCEJICHUS
(moamuck) (vHUTIMATBI, (HaMUITHS)
(mara)
donng Ne
Onuce Ne
JIeJ1 IOCTOSTHHOTO XPAaHEHU S
3a roj
Nen/m | Wnpekc nena | 3aronoBok aena | Kpaiinue nats Konunuectso IIpumeyanue
JIMCTOB
1 2 3 4 5 6
HasBanue paznena
B nannyo onuce BHECEHO aen

¢ Ne mo Ne , B TOM YHCJIE:
JUTEPHBIC HOMEPA:

(mdpamMu ¥ IPOTHCHIO)

IIPOITYLICHHBIE HOMEpa!

(HaI/IMeHOBaHI/Ie JOJI?KHOCTHU COCTaBUTECIIA
OTIHICH)

(mara)

COI''TACOBAHO
[IpoTokon DK anMuHuCTpanuu
CEJILCKOI0 MOCEICHUS

(mara)

(Toamuch)

(MHULMATBL, (haMUITHS)



IIpunoxenne 12

K MHCcTpyKIMHU 10 1eJIONPON3BOACTBY

B aIMHUHHCTpauuu BykaHOBCKOro celbCKoOro
nocesneHusi KyMbL1:KeHCKOT0 MYHMITUIIAJILHOTO
paiiona Boarorpaackoii odiactu

Oopa3zen
0()OpMJIEHUS AKTA 0 BbIIeJIEHUN K YHHUYTOKEHHIO JOKYMEHTOB, He MO/JIeKAIUX XPAHEHUI0

AnMuHUCTpALUS CEIbCKOIr0 MOCEICHUS

YTBEPXIAIO
['maBa amMuHUCTpAITA CEILCKOTr0
IIOCEJIEHUS

(Toamuch) (MHULHMATBL, (haMUITHS)

(mara)
AKT

oT Ne

(0 BBIICJICHUN K YHHUTOKCHUI0 TOKYMEHTOB, HEC MOAJIC/KAINUX XPAHCHUIO

Ha ocHoBanun

(Ha3BaHUE U BHIXOJHBIC JaHHbBIE TIEPEUYHS TOKYMEHTOB C YKa3aHUEM CPOKOB MX
XpaHEHus)
CocTaBiieH 3KCIIEPTHON KOMUCCHUEH

[Ipencenarens koMuccumn

(TOMKHOCTD, MHULIUAITBI, (DamMuITHSI)
YUneHbpl KOMHCCUU

(TOKHOCTD, MHULIUAITBI, (DaMuITHSI)
[IpucyrcrBoBanu

(TOKHOCTD, MHULIUAITBI, (paMuITHSI)
Komuccusi, pykoBoactBysich Ilepeunem (Ha3Banus [lepeuns), oToOpana K yHHUTOKEHUIO, KaK HE
UMCIOIIME HAayYHO-UCTOPUYECKOW IICHHOCTH M YTPATHBIIUE IMPAKTHYECKOE 3HAYCHHUE CIEIYIOIINe
JIOKYMEHTHI U JIeNla, OTIOXKUBIIHECS B JESTEIILHOCTH MPEATPUSTHS:

Ne n/mt I'oxbr 3aronoBku JokyMeHTOB M | IloscHenn | Komnuects Homepa
JOKYMEHTOB U nen (rpynoBble WU A 0 CTaTeH 1o
nen VHAVBUAYAJIbHBIE) HHIEKC JIOKYMEHTO [IEPEYHIO
JIeJI IO HOMEHKJIATYpe, B U A€l
OIMCHU
1 2 3 4 5 6
Bceero nen

(undpamu U IPOIUCHIO)
IIpencenarens DK

Ynenst OK

JIOKyMEHTBI CHaHbl MJIsI YHUYTOXEHUSA 10 MPHUEMO-CIAATOYHOM HakimaaHo No
OT

IIpencenarens DK Iloamuce pactudpoBKa MOAIUCH

nara
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